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PREAMBLE 
Whereas it is the intent and purpose of this Agreement to recognize the 
community of interest between the Employer and the Union in promoting the 
utmost cooperation between the Employer and its Employees, consistent with 
the rights of both Parties; and 

Whereas it is the further intent of this Agreement to foster a friendly spirit which 
shall prevail at all times between the Employer and its Employees, and to this 
end, this Agreement is designed to set out clearly the rates of pay, hours of 
work and conditions of employment to be observed by the Employer and the 
Union. 

ARTICLE 1 — SCOPE 
1.1 

With the exception of casual Employees, and students hired on a temporary 
basis, all Employees shall from the first day of employment be members of the 
union and receive all the benefits and protections provided under the Collective 
Agreement. The Employer shall require this as a condition of employment. 

 

ARTICLE 2 — BARGAINING AGENT 
2.1 

BC Society for Policy Solutions-BCSPS (hereafter referred to as ‘’the 
Employer’’ recognizes PEA (hereafter referred to as ‘’the Union’’) as the sole 
and exclusive bargaining agent for all Employees of the BCSPS. 

 

ARTICLE 3 — DUES DEDUCTION 
3.1 

The Employer shall deduct from each Employee's monthly earnings the Union 
membership dues to be remitted to the Union not later than the 10th 15th day 
of each month. The Union shall inform the Employer in writing of the Union 
membership dues to be deducted. 

3.2 

The Employer shall, at the time of issuing T-4 statements of income for income 
tax purposes, include the amount paid by each member to the Union for the 
period covered. 
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ARTICLE 4 — NO DISCRIMINATION 
4.1 

There shall be no discrimination, interference, restriction, coercion, 
harassment, intimidation of disciplinary action exercised or practiced with 
respect to an Employee by reason of age, sex, race, colour, national origin, 
marital or parental status, family relationship, sexual orientation, religious views 
or affiliation, mental or physical disability, gender identity or expression, 
Indigenous identity or membership or activity in the Union. 

 

ARTICLE 5 — HUMAN RIGHTS, RESPECT IN THE WORKPLACE, 
WORKPLACE VIOLENCE AND HARASSMENT 

5.1 
The Employer and the Union are committed to protecting and promoting 
Human Rights in the workplace as set out in the BC Humans Rights code and 
expanded upon in this agreement. 

5.2 
The Union and the Employer recognize the problem of sexual harassment in 
the workplace and are committed to preventing it. Sexual harassment shall be 
defined as: 

(a) unnecessary touching and petting 
(b) suggestive remarks or other verbal abuse 
(c) leering at a person's body 
(d) compromising invitations 
(e) demands for sexual favours 
(f) physical assault 
 

5.3 
The Employer and the Union shall establish a Joint Respect in the Workplace 
Committee whose function shall be to oversee a Joint Respect in the 
Workplace Program designed to foster respect in the workplace. This 
Committee will comprise of equal number of representatives selected by the 
Employer and the Union and may include a mutual agreeable third-party 
investigator. This Committee shall also oversee or undertake investigations of 
any harassment complaints, and all committee members will receive joint 
training in this regard. Terms of reference for this Committee shall be 
established by a mutual agreement, and include 
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5.4 
The Joint Respect in the Workplace Program referenced in Article 5.3 shall 
include a jointly approved half (1/2) day Respect in the Workplace training 
session for all BCSPS Employees including supervisory and management 
staff. Contractors and volunteers may participate in this training or be given 
similar training. 

5.5 
The Jointly approved BCSPS Respectful Workplace Policy as updated from 
time to time is incorporated into the Collective Agreement by reference. 

 

ARTICLE 6 — HEALTH AND SAFETY 

6.1 
An eligible Employee has the right to refuse work where they have reasonable 
grounds to believe the work is unusually dangerous to their health or safety, or 
the health or safety of others. The eligible Employee may exercise this right until 
the Executive Director has investigated the complaint and found it to be invalid. 
In the event that management and the Employees do not agree, the right to 
refuse shall continue until an officer of the Workers' Compensation Board of B.C. 
has investigated and found the complaint to be invalid. 

6.2 
The Employer will ensure that Employees work in a smoke free environment. 

 

ARTICLE 7 - GRIEVANCE PROCEDURE 

7.1 
It is the desire of both Parties of the Agreement to resolve grievances in a 
manner that is just and equitable and it is not the intention of either the Employer 
or the Union to evade the settlement of disputes on a procedural technicality and 
an arbitrator shall have the power to allow all necessary amendments to the 
grievance and the power to waive procedural irregularities in the processing of a 
grievance in order to determine the real matter in dispute and to render a 
decision according to equitable principles and the justice of the case. 

7.2 
There shall be a Grievance Committee consisting of not more than three (3) 
members designated by the Union of whom no more than two (2) shall be 
members of the Bargaining Unit. At the request of either Party to this Agreement, 
meetings between the Grievance Committee and representatives of the 
Employer shall be held and minutes of such meetings recorded. 
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7.3 
Should any disagreement arise between the Union or eligible Employee(s) and 
the Employer as to the meaning or application of this Agreement, or matters 
arising from conditions of employment as set forth in this Agreement, the 
following shall be followed: 

STEP 1: 
The matter shall be referred to the Executive Director, by the Grievance 
Committee on behalf of the eligible Employee(s). 

STEP 1: 
(a) Failing settlement in Step 1 within seven (7) working days, either Party 

may submit the matter in dispute to an arbitrator, who will be appointed 
concurrently by the Union and the Employer. 

(b) The Union and the Employer shall refer any dispute which has not been 
settled in Step 1 to the arbitrator within five (5) days after the receipt of a 
demand in writing to that effect by either the Employer or the Union. 

(c) The said arbitrator shall hear, consider and finally rule on such disputes. 
They shall render such decision in accordance with this Agreement. The 
judgment of the arbitrator shall be made within seven (7) days after the 
hearings, except by mutual consent. 

(d) It is agreed and understood that the award of the arbitrator shall be final 
and binding. 

(e) It may be communicated verbally but shall be confirmed in writing to the 
Union and the Employer. 

(f) All the expenses of arbitration, including remuneration of the arbitrator, 
shall be shared equally by the Union and the Employer. 

(g) The time limits specified in this section may be extended by mutual 
agreement in writing. 
 

7.4 

The arbitrator shall have the right to direct compensation to the grievor to the 
extent that is fair and equitable if they uphold the grievance in whole or in part. 

7.5 

The aggrieved shall have the right to be present at any or all of the above 
stages. 

7.6 

Grievances must be filed in accordance with the foregoing procedure within 
sixty (60) days of occurrence. Otherwise they will not be accepted for 
processing. 
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7.7 REPRESENTATION 

No Employee shall enter the offices of a Supervisor and/or Manager for 
disciplinary purposes or to receive a letter of warning from same without the 
presence of a Local Representative of their choice. Where a Local 
Representative of their choice is not available on shift, the investigative or 
disciplinary meeting will be re-scheduled to a later date, but no more than five 
(5) working days later. If there is a Local Representative on duty, the meeting 
will take place during the shift. Such requests shall not be unreasonably denied 
provided there shall be no additional costs to the Employer as a result of the 
rescheduling and if the Employer will not be prejudices by the delay. 

7.8 DISCLOSURE OF INFORMATION 
It is agreed that disclosure of information necessary to assist in resolving 
grievances at the earliest opportunity is essential to good labour relations and 
resolving disputes as soon as possible without unnecessary expense and both 
Parties agree to assist in that process in good faith. 

 

ARTICLE 8 - WORKLOAD AND PERFORMANCE ANALYSIS 

8.1 PERFORMANCE REVIEWS 

The Employer and the Union recognize that a regular series of performance 
evaluations creates a positive dialogue between an Employee and the 
Executive Director. Accordingly, at least once (1x) each year, a formal review 
shall be undertaken between the Employee and the Executive Director. For 
new Employees, the first review shall take place within six (6) months of the 
first day of employment. All performance evaluations shall remain confidential 
to Management and the Employee concerned. The Employee and Executive 
Director may meet more often for a performance evaluation by mutual 
agreement. 

8.2 EVALUATIONS IN WRITING 

The evaluations shall be in writing and the Employee shall have the right to 
include their own comments. A copy of the review shall be made available to the 
Employee. 

8.3 EMPLOYEE RECOURSE ON EVALUATIONS 

In the event that an Employee feels that the evaluation amounts to a reprimand 
and the review is not changed to the satisfaction of the Employee, they will have 
the right to recourse through the grievance procedure. 
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8.4 EVALUATION OF EXECUTIVE DIRECTOR 

The Bargaining Unit shall perform annually a performance evaluation of the 
Executive Director. A member of the Bargaining Unit shall meet with the 
Executive Director and a representative of the Board for the purposes of 
discussing the annual evaluation. 

8.5 HIRING COMMITTEE 

The Bargaining Unit will elect/select a Bargaining Unit member to participate on 
the Staff Hiring Committee for all positions including the hiring of a new 
Executive Director. 

 

ARTICLE 9 — CATEGORIES OF EMPLOYMENT 
9.1 

For the purposes of this agreement, Employees shall be defined as: 

(a) Full-Time permanent Employees 

(b) Part-Time permanent Employees, where the term of employment is 
indefinite but the hours are set at less than Full-Time 

(c) Full-Time or Part-Time Temporary Employees, where the term of 
employment is fixed for a set period 

(d) Casual Employees who are called in only irregularly as required. 
 

ARTICLE 10 — LAYOFF AND RECALL 
10.01 

Seniority shall be accrued within the BCSPS and the rights attained by 
seniority shall be applicable to the BCSPS. 

10.02 

(a) No eligible Employee under the terms of this Collective Agreement who 
has five (5) years seniority shall be subject to layoff. It is understood that 
Employees engaged to replace permanent eligible Employees who are on 
disability are excluded from this provision. 

(b) In reduction of staff where eligible Employees with less than five (5) years 
seniority are affected seniority shall be the primary consideration. The 
eligible Employees affected shall have the right to displace the most junior 
eligible Employee subject to the ability of the senior eligible Employee to 
carry out the normal requirements of the position from which they are 
displacing a junior eligible Employee. 

(c) Reasonable training shall be provided for the senior eligible Employee for 
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the position of which they are displacing a junior eligible Employee. 
(d) This senior eligible Employee would serve a probationary period of sixty 

(60) calendar days and would then be confirmed in the position unless the 
Employer establishes the inability of the eligible Employee to fulfill the 
normal requirements thereof. The eligible Employee shall receive a salary 
equal to one half (1/2) the difference between the position they left and the 
maximum for the new position for a period of sixty (60) calendar days. 
Upon completion of the sixty (60) day period they shall receive the 
maximum rate of pay for the position they now hold. 

10.3 
Recall shall be according to seniority. A probationary period of sixty (60) calendar 
days will be granted to the senior eligible Employee. Any disqualified eligible 
Employee's name will be reinstated at the top of the recall list. 

10.4 
The onus shall rest on the eligible Employee to keep the Employer informed of 
any change of address. 

10.5 
Eligible Employees on layoff will retain their seniority at such time layoff took 
place. 

10.6 
(a) The Employer will maintain the eligible Employee's name on the seniority 

list for a period of two (2) years unless otherwise notified by the eligible 
Employee. 

(b) The Employer will not seek to recover the costs of any benefits as per 
Article 21 which have been paid in advance on behalf of an eligible 
Employee who has been laid off. 

(c) The eligible Employee will have the option of taking over both the 
Employer and Employee shares of such benefit payments for a period of 
two (2) years. 

10.7 
The Employer shall notify the Union and the eligible Employee at least sixty (60) 
calendar days in advance of an impending layoff. 

10.8 
In lieu of failing to give notice of a pending layoff to the affected eligible 
Employee the Employer shall pay to the eligible Employee a sum equal to sixty 

(60) days at the eligible Employee's current rate of pay, or pay to the eligible 
Employee at their current rate of pay a sum equal to each day the Employer 
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failed to give notice to a maximum of sixty (60) days as per Article 8.7. 

 

ARTICLE 11 — DISMISSAL 

11.1 
No eligible Employee shall be dismissed by the Employer without just cause, and 
the full reason for the dismissal shall be in writing to the eligible Employee with a 
copy to the Union. 

11.2 
An eligible Employee, upon receipt of their notice of dismissal or upon the 
effective date of their dismissal, shall have the right to grieve in accordance with 
Article 7. 

11.3 
The probationary Employee shall receive two (2) weeks’ notice of termination or 
pay in lieu thereof. 

 

ARTICLE 12 — JOB SECURITY 

12.1 
The Employer makes the commitment that the only legitimate reason for a 
reduction in the BCSPS Operations Budget which would occasion a layoff, is 
a funding crisis. 

12.2 
In the event that a funding crisis should occur, all other possibilities will be 
considered prior to the implementation of any layoff. 

12.3 
In the event that the funding crisis should necessitate a layoff or reduction in 
working hours, the Parties agree to meet at the earliest possible time to negotiate 
such mitigating measures as may be mutually agreed, including the option of 
working Part-Time until funding is restored. 

12.4 
Recall by seniority shall continue for a twenty-four (24) month period. 

12.5 
No other Employees shall be hired by the Employer while any layoff is in effect. 
Employees have the right of first recall. 
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12.6 
The definition of a layoff shall include reduction in Full-Time paid hours. 

 

ARTICLE 13 — WORK OF THE BARGAINING UNIT 

13.1 
The Employer shall not contract out any work usually performed by members of 
the Bargaining Unit, in such a way that would lead to reduction of jobs, without 
the agreement of the Union. Such agreement shall not be unreasonably withheld. 

The Employer will provide reasonable advance notice in writing of any plans to 
contract out work, and that notice shall include scope of the work. On a quarterly 
basis, the Employer will provide to the Joint Labour Management Committee a 
reporting of the total cost of contracts in that period. 

13.2 
The Employer may contract for specialized services, where these services have 
not been provided by members of the Bargaining Unit and/or when no jobs would 
be deducted from the staff complement, in situations where the creation of a new 
position would not be appropriate, such as where there is a temporary need for 
specialized services or skills. 

13.3 
The Union has the right to be informed in writing of the terms and conditions of 
work projects contracted with an individual on behalf of the BCSPS. 

 

ARTICLE 14 — SENIORITY 

14.1 
Seniority shall be accumulated within the BCSPS on the basis of length of 
service and shall be accorded to each permanent Employee effective from 
their first day of employment. 

14.2 
Seniority rights shall be defined from the date an Employee commenced 
employment with the BCSPS. Seniority within the office shall be the determining 
factor in matters of: layoff, recall, promotion, demotion, transfer, and preference 
for scheduling of vacation, all within the office separately. 

14.3 
A seniority list shall be maintained and eligible Employees shall have access to 
it. 
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14.4 
A new Employee shall be considered probationary for six (6) months (with 
extensions) from hiring but will not be paid less. 

14.5 
Neither Temporary nor Casual Employees shall accrue seniority for the purpose 
of bidding on jobs within the Bargaining Unit. However, if a Temporary Employee 
is appointed to a permanent job without a break in service, the time served in the 
temporary position shall be counted for the purpose of determining seniority. 

 

ARTICLE 15 — HOURS OF WORK 

15.1 
For Permanent Full-Time Employees, a regular work week shall be thirty-five 
hours (four (4) or five (5) days per week), with the understanding that the 
reception area shall be covered from 9:00am to 5:00pm each working day. 

15.2 
The Parties recognize that the job requirements in the field dealt with by this 
Agreement do not lend themselves to standard hours of work. In recognition of 
this factor, the Employer and Employees, by mutual agreement, shall establish 
their own flexible time schedules to provide the services necessary. 

 

ARTICLE 16 — OVERTIME 

16.1 
All pre-authorized hours in excess of the regular working day shall be considered 
as overtime and shall be paid for to the nearest one half (1/2) hour worked at the 
rate of one and one half (1.5) the Employee's regular rate of pay. Employer and 
Employee will mutually agree whether overtime will be paid in time or in money. 

16.2 
If required to work two (2) or more consecutive hours of overtime continuous with 
the end of the working day, or three (3) or more consecutive hours on a non- 
working day, an eligible Employee will be paid the appropriate meal allowance. 

16.3 
All pre-authorized work done on Saturdays, Sundays, or Statutory holidays and 
while on vacation shall be paid for at double the Employee's regular rate of pay, 
with a guarantee of four (4) hours at the overtime rate plus transportation to and 
from the place of work, either by taxi or at the rate of seventy cents ($0.70) per 
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kilometer by car. Work done on Saturdays, Sundays or Statutory holidays and 
while on vacation shall be at the option of the Employee. 

16.4 
Overtime will not be recognized unless such overtime work performed after 
regular work hours, Saturdays, Sundays, or holidays or vacation, is authorized by 
the Executive Director or the appropriate Supervisor. 

16.5 
The Employer reserves the right to stipulate that non-essential overtime will be 
compensated for in time in lieu at the appropriate rate as stipulated in Article 
15.1. In the event that the Employer specifies that overtime compensation is to 
be time in lieu, the eligible Employee shall have an absolute right to refuse 
such overtime, with no reprisals. 

16.6 
(a) While engaged in the business of the Employer organization (including 

organizations with whom the Employer has contracted its services), 
Employees shall be compensated according to Article 21.1 and can 
request an advance to cover expenses. 

(b) They will observe regular office hours while so engaged and actual travel 
time to and from the place of business will be paid for at overtime rates, 
whichever is applicable, when authorized by the Executive Director for 
the office. 

 

ARTICLE 17 — PAID HOLIDAYS 

17.1 
The following holidays will be observed: 

 (a) New Year’s Day 
(b) Family Day 
(c) Good Friday 
(d) Easter Monday 
(e) Victoria Day 
(f) Canada Day 
(g) August Civic Holiday 
(h) Labour Day 
(i) National Day for Truth and Reconciliation 
(j) Thanksgiving Day 
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(k) Remembrance Day 
(l) Christmas Day 
(m) Boxing Day 
(n) Complete office shutdown for two (2) weeks during the Christmas and 

New Year's holiday (matching the two (2) week closure in the K-12 school 
system). 

17.2   

Whereas any of the above holidays fall on a Saturday or a Sunday, the preceding 
Friday or the following Monday shall be deemed to be a holiday in lieu thereof, 
the day to be determined mutually between the Union and the Employer. 
 

ARTICLE 18 — VACATIONS 

18.1 
Eligible Employees shall be entitled to vacation on the following basis: 

(a) Four (4) weeks of paid vacation per year beginning in the first (1) year of 
employment. 

(b) Four (4) weeks and two (2) days paid vacation in the third (3) year of 
employment. 

(c) Five (5) weeks paid vacation in the fourth (4) and fifth (5) years of 
employment. 

(d) Five (5) weeks and two (2) days paid vacation in the sixth (6) year of 
employment. 

(e) Six (6) weeks paid vacation in the seventh (7) and subsequent years of 
employment. 

(f) Employees are entitled to a bonus two (2) weeks of paid vacation every 
fifth (5) year of employment for that year only. (i.e. In an Employees' fifth 
(5) year, they are entitled to five (5) weeks plus a bonus two (2) weeks; in 
an Employees' tenth (10) year of employment they are entitled to six (6) 
weeks plus a bonus two (2) weeks; etc.) 

18.2 
Vacation days may be scheduled on an individual basis or in combinations of 
days up to and including full vacation entitlement with the agreement of the 
Employer. Such agreement shall not be unreasonably withheld. 

18.3 
Priority in vacation scheduling shall be determined according to seniority. No 
Employee will be obliged to schedule vacation at a time that is not agreeable to 
them. 
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18.4 
An Employee terminating employment at any time prior to using their vacation 
allotment shall be entitled to a proportional payment of salary or time in lieu of 
such vacation, prior to termination. 

18.5 
Where an Employee qualifies for sick leave or any other approved leave during 
their vacation, there shall be no deduction from vacation credits for such 
absence. The period of vacation so displaced shall be either added to the 
vacation period or reinstated for use at a later date at the Employee's option. 

18.6 
When one or more Statutory Holiday(s) fall within the vacation period(s) of an 
eligible Employee, one (1) additional working day shall be added to the eligible 
Employee's vacation entitlement in lieu of each Statutory Holiday falling within 
the vacation period(s). 

18.7 
An eligible Employee leaving the service of the Employer after completion of 
six (6) months service, and who has not received their vacation, shall be 
entitled to vacation pay on a pro rata basis. 

18.8 
Vacation time may be accumulated for a period up to but not exceeding two (2) 
years. 

18.9 
If an eligible Employee has had vacation approved and management removed 
that approval due to work requirements any non-recoverable expenses related to 
that vacation will be reimbursed by the management. 

 

ARTICLE 19 — SICK LEAVE 

19.1 
Sick leave means the period of time an Employee is absent from work with full 
pay by virtue of being sick or disabled, exposed to a contagious disease, or 
under examination or treatment of a physician, chiropractor, or dentist, or 
because of an accident. 

19.2 
Eligible Employees shall be entitled to one and a half (1.5) working days per 
month from their date of employment for sick leave. 
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19.3 
Unused sick leave days shall accrue for the Employee's future benefits. 

19.4 
At the close of each calendar year, the Employer shall inform each Employee in 
writing of the amount of sick leave accrued to their credit. 

19.5 
The Employer may request a report from a qualified practitioner when it appears 
that a pattern of consistent absence is developing or if the eligible Employee is 
absent for a period of more than five (5) days at one (1) time. 

19.6 
Time off granted during working hours for the purpose of doctor's or dentist 
appointments for an eligible Employee or their dependents shall be limited to 
twenty-five (25) hours in any calendar year. An eligible Employee using more 
than this allowance must make up the extra time taken or such time shall be 
deducted from their salary. 

19.7 
In cases of extended sick leave, where the Employee has used up all available 
sick leave days but does not yet qualify for Long-Term Disability, the Employer 
shall pay the difference between their current rate of pay and medical El benefits 
to the maximum allowable by Service Canada. 

19.8 LONG TERM DISABILITY 

All Employees covered under the Collective Agreement for benefits shall be 
required to apply for Long-Term Disability after four (4) consecutive months of 
medical leave. 

19.9 PERSONAL SICK DAYS 

In addition to the family illness days granted pursuant to Article 20.4, the Parties 
agree that up to six (6) personal sick days per calendar year may be used for 
family illnesses, day care conflicts, personal wellness, and/or family 
emergencies. It is further agreed that in exceptional circumstances further family 
illness days may be requested, and not unreasonably denied. 

 

ARTICLE 20 — SPECIAL AND OTHER LEAVE 

20.1 BEREAVEMENT LEAVE 

(a) Where a member of their immediate family dies, an eligible Employee will 
be granted five (5) days' leave and where the need can be demonstrated, 
up to two (2) additional days for travel. Immediate members are defined 
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as: spouse, including common-law spouse, parent, brother, sister, 
grandparent, father-in-law, mother-in-law, children, or relatives residing in 
the household of the eligible Employee 
(i) “Family” includes legal, biological, step, foster and equivalent non- 

traditional family. 
(b) In the event of the death of a member of the Employee’s extended family, 

the eligible Employee shall be entitled to one (1) day’s leave with pay to 
attend the funeral and where the need can be demonstrated, up to two (2) 
additional days for travel. “Extended family” is characterized as having a 
significant role in the Employee’s life such that the Employee is 
significantly affected by death of said family member. This relationship 
may include emotional or practical dependence or interdependence. 

20.2 LEAVE OF ABSENCE WITHOUT PAY 

(a) Leave of absence without pay for a specified period of no more than one 
(1) year shall be granted to eligible Employees requesting this leave to 
work for the Union, upon one (1) month's written notice by the eligible 
Employee. 

(b) Sick leave and vacation time accumulated prior to a leave of absence 
shall be retained for the eligible Employee by the Employer. 

(c) The Employer agrees to grant in writing leave of absence without pay at a 
mutually agreeable time for a specified period of up to one (1) year. By 
mutual agreement, leave may be extended. One (1) month prior to the end 
of the specified period, the eligible Employee shall notify the Employer of 
their intention to return and they shall be reinstated to their former position 
prior to the leave of absence. An eligible Employee granted leave of 
absence without pay will continue to retain their seniority for the duration 
of the leave. 

(d) For the purpose of this Article, it is understood that an eligible Employee 
shall only be permitted to return to work prior to the expiration of the 
specified period agreed upon if there is an available position for which 
they are qualified. It is understood that the salary and conditions of that 
position shall apply until the expiration of specified period agreed upon. 

20.3 SPECIAL LEAVE 

An eligible Employee not on leave of absence without pay shall be entitled to 
special leave at their regular rate of pay for the following: 

(a) marriage of the eligible Employee — three (3) days 
(b) attending the wedding of the child of the eligible Employee of the 

Employee's spouse — or spousal equivalent — one (1) day if in town — 
three (3) days if more than two and one half (2 ½) hours away by car. 

(c) serious household or domestic emergency — one (1) day, with further 
two (2) days at management's discretion if the need arises. 
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(d) one (1) moving day per calendar year. 
(e) upon the birth of a child for the non-birthing parent — three (3) days. 

20.4 FAMILY ILLNESS 

(a) In the case of illness of a family member of an eligible Employee and 
where no one at the eligible Employee's home or the family member's 
home other than the eligible Employee can provide for the needs of the ill 
family member the eligible Employee may, after notifying the Executive 
Director, use up to two (2) days' paid leave at any one time within town 
and three (3) days' paid leave at any one time when out of town. Family 
members shall be defined as those in Article 20.1. 

(b) The maximum length specified for each circumstance shall not be 
exceeded; however, the leave may be granted more than once for the 
same circumstance within a calendar year, providing the total family 
illness leave, plus leave granted under Article 20.1 and 20.3 does not 
exceed twelve (12) working days per calendar year, unless additional 
special leave is approved by the Employer. 

(c) The Employer may request a report from a qualified medical practitioner 
when it appears that a pattern of consistent absence is developing. 

20.5 COURT APPEARANCE LEAVE 

When an Employee is required to appear in a court of law or other legal 
proceedings, including jury duty, paid leave will be provided by the Employer 
upon notification by the Employee. 

20.6 UNION LEAVE 

(a) Members of the Bargaining Unit shall not suffer any loss of pay or benefits 
for total time involved in negotiations with the Employer. This total time 
shall include adequate time for the preparation of bargaining proposals. 

(b) Members of the Bargaining Unit shall not suffer any loss of pay or benefits 
for the total time involved in fulfilling Union functions in matters of 
grievances and arbitrations with either their own or other Bargaining Unit 
Employers. 

(c) Upon request to the Employer, an Employee elected or appointed to 
represent the Union at conventions or conferences shall be allowed leave 
of absence with pay and continuation of benefits to fulfill those 
responsibilities. 

(d) Upon request to the Employer, Employees shall be entitled to attend 
Union education courses and conferences with pay and continuation of 
benefits. 

20.7 LEAVE FOR TAKING COURSES 

(a) An eligible Employee requested by the Employer to take any course shall 
receive full pay and benefits including cost of travel, lodging, meals, 
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tuition, and books, unless any or all of these items are covered by tuition 
fees. 

(b) An eligible Employee who requests and is authorized to take a course 
relating to that eligible Employee's position may be allowed leave with pay. 
The Employer may pay the costs of books and tuition. 

(c) Where the Employer and the eligible Employee agree that an education 
course, seminar, conference, or training program would be of mutual 
advantage to the eligible Employee and the Employer, arrangements may 
be made for the eligible Employee to attend without loss of pay and with 
reasonable costs reimbursed by the Employer. 

20.8 MATERNITY-PATERNITY-ADOPTION LEAVE 

(a) Leave of absence shall be granted to the eligible Employee for a 
maximum of eighteen (18) months for the purpose of maternity, paternity 
and adoption leave. The Employer shall pay to the eligible Employee the 
difference between their current rate of pay and El benefits for a period of 
twenty-four (24) weeks prorated based on the twelve (12) month standard 
leave. One (1) month prior to the termination date of such leave, the 
eligible Employee must notify the Employer in writing of their intention to 
return to their normal duties of employment. The Employer will continue to 
pay on behalf of the eligible Employee all premiums for benefits currently 
in effect prior to their leave for the duration of the leave. This clause shall 
normally apply after one (1) completed year of service. 

(b) An eligible Employee absent on maternity-paternity or adoption leave shall 
continue to accumulate seniority, vacation leave and sick leave credits. 

(c) The Employer shall continue to contribute to the Multi Sector Pension Plan 
and to the Registered Retirement Savings Plan on behalf of the eligible 
Employee for the duration of their leave. 

20.9 SABBATICAL LEAVE 

(a) Employees are entitled to sabbatical leaves as follows: 
(i) a one (1) year paid leave at a rate of eighty (80%) percent of 

regular pay by working four years at a rate of eighty (80%) percent; 
(ii) a nine (9) month paid leave at a rate of eighty-five (85%) percent of 

regular pay by working four years at a rate of eighty-five (85%) 
percent; 

(iii) a six (6) month paid leave at a rate of ninety (90%) percent of 
regular pay by working four and half (4.5) years at a rate of ninety 
(90%) percent; 

(iv) a six (6) month paid leave at a rate of eighty (80%) percent of 
regular pay by working two (2) years at a rate of eighty (80%) 
percent; 

(v) a three (3) month paid leave at a rate of ninety (90%) percent of 



Collective Agreement between BCSPS and PEA – March 5, 2025 – December 31, 2025 
 

 

18 

regular pay by working two (2) years and three (3) months at a rate 
of ninety (90%) percent 

(b) An Employee that leaves the BCSPS for any reason will be entitled 
to receive all accumulated savings up to that time. 

(c) The leave will be taken at a mutually agreeable time between the 
Employee and the Employer. It is agreed the Employer will continue to pay 
benefits of the Employee while they are on the leave. 

 

ARTICLE 21 — WAGES 
21.1 

Wages shall be paid twice a month according to the following salary grid: 

TERMS AND WAGES 

2024: three thousand six hundred and seventy-two dollar ($3,672) flat rate 
increase to all levels of the grid. 

2025: three percent (3%) increase to all levels of the grid 

2024 
 

Job 
Category Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

Level 1 $63,681 $67,087 $75,305 $80,685 $80,685 $84,657 
Level 2 $69,798 $73,205 $81,422 $86,803 $86,803 $90,775 
Level 3 $74,710 $79,821 $88,597 $93,977 $93,977 $98,348 
Level 4 $81,265 $86,359 $95,464 $100,827 $100,827 $105,580 
Level 5 $87,362 $92,457 $101,561 $106,924 $106,924 $111,677 

2025 
 

Job 
Category Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

Level 1 $65,591 $69,100 $77,564 $83,106 $83,106 $87,197 
Level 2 $71,892 $75,401 $83,865 $89,407 $89,407 $93,498 
Level 3 $76,951 $82,216 $91,255 $96,796 $96,796 $101,298 
Level 4 $83,703 $88,950 $98,328 $103,852 $103,852 $108,747 
Level 5 $89,983 $95,231 $104,608 $110,132 $110,132 $115,027 

 
 

(a) When a new Employee is hired, the Union and the Employer will make a 
decision regarding placement on the grid, based upon an assessment of 
the education and relevant experience of the Employee. 

(b) Employees shall advance one (1) step on the grid automatically for each 
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year of service until they reach the maximum step for their category. 
Increases on the grid are provided in recognition of the increased value of 
the service provided by the Employee. 

(c) The grid reflects salaries for existing Employee categories. New job 
categories will be negotiated when a person is hired for a new position for 
which no category exists. 

(d) All matters of placement on the grid shall be negotiated jointly by the 
Parties. When agreement cannot be reached, the Employer shall decide, 
subject to the Employee's right to grieve. 

21.2 COST OF LIVING ADJUSTMENT (COLA) 
Cost of living increase: On the 30th of September of each year, the Employee’s 
salary shall be increased by an amount equal to the increase in the cost of living 
over the preceding twelve (12) months. COLA shall be as determined by the 
Vancouver Consumer Price Index (CPI). Parties agree to waive this clause for 
the duration of this Agreement. 

21.3 
Wages shall be negotiated between the BCSPS and the Employer. 

 

ARTICLE 22 — ALLOWANCES AND EXPENSES 

22.1 
While engaged in the business of the Employer organization, Employees shall be 
compensated as follows: accommodation and transportation expenses to and 
from place of business; a seventy cents ($0.70) per kilometer rate for automobile 
expenses (note: this amount includes gas expenses; if staff prefer to simply 
submit gas receipts or put gas on their BCSPS credit card instead of claiming this 
benefit, they may do so)*; additional incidental expenses to be paid upon 
submission of receipts; and meal expenses to a per diem maximum of: Twenty  
($20.00) dollars for breakfast, twenty-five ($25.00) dollars for lunch, and thirty 
($30.00) dollars for dinner (receipts required, or put on BCSPS credit card). 

* It is understood that these automobile allowances are not intended for 
regular commuting to and from the office, but rather are specifically 
intended for when a vehicle is needed to attend out-of-office talks or 
meetings. 
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ARTICLE 23 — BENEFITS 

23.1 
The Parties agree that the current conditions relating to the Employer Health Tax, 
Life Insurance, Long-Term Disability insurance, and health/dental insurance will 
apply (see Appendix A). 

23.2 RETIREMENT SAVINGS 

(a) A retirement savings plan shall be established by the Employer for each 
eligible Employee. 

(b) The Employer and the eligible Employee shall contribute six percent (6%) 
of their current rate of pay on a monthly basis towards retirement savings 
to be distributed between the Multi Sector Pension Plan (Article 23.4) and 
a Registered Retirement Savings Plan (RRSP) established by the 
Employer. 

(c) In the event that the combined total contributions made during the year 
should exceed the current maximum allowed by the Multi Sector Pension 
Plan (MSPP), the excess contribution shall be directed to a Registered 
Retirement Savings Plan (RRSP) established by the Employer for each 
Employee. 

(d) All new Employees as of date of ratification shall not receive this benefit 
until they have completed a waiting period of three (3) months 

23.3 ECO-TRANSIT BENEFIT 

The Employer will reimburse Employees for environmentally-friendly, transit- 
related costs, including: Seventy five percent (75%) of the cost of monthly transit 
passes (for those who purchase a monthly pass); the cost of two (2) packages of 
transit tickets (i.e. twenty (20) tickets) per month (for those who use this as their 
main mode of commuting); and one hundred percent (100%) of bicycle and 
bicycle-related costs (for those who use this as their main mode of commuting), 
with receipts. 

This benefit will be held to a maximum seven hundred twenty-four dollars ($724) 
per year, and will be made monthly. 

This benefit would be suspended when an Employee is on an extended leave 
and therefore not commuting to work for the BCSPS. Specifically, it would be 
suspended when an Employee is on: El sick leave or Long-Term Disability leave, 
a leave of absence without pay for more than one (1) month, 
maternity/parental/adoption leave, or sabbatical leave. It would also be 
suspended if a person works from home (or would be pro-rated if a person works 
from home half (1/2) time). If an Employee works less than half (1/2) time with 
the BCSPS, the benefit will be pro-rated. 
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23.4 MULTI SECTOR PENSION PLAN 
In this Article, the terms used shall have the meanings described: 

(a) (i) “Plan” means the Multi-Sector Pension Plan 
(ii) “Applicable Wages” means the basic straight time wages for all 

hours worked and in addition; 
(1) the straight time component of hours worked on a holiday; 

and 
(2) holiday pay, for the hours not worked; and 
(3) vacation pay; and 
(4) sick pay paid directly the Employer (but not short-term 

indemnity payments paid by an insurer) which results in the 
Employee receiving full payment for the hours missed due to 
illness. Applicable wages include any sick pay which an 
Employee is permitted to receive in cash despite not having 
been absent from the workplace; and 
All other payments, premiums, allowances, and 
similar payments are excluded. 

(iii) “Eligible Employee” mean’s all Employees in the Bargaining Unit 
who have completed three (3) months of employment with the 
Employer and work a minimum of twenty-one (21) hours per week. 

(b) Commencing August 1, 2015 each eligible Employee shall contribute for 
each pay period an amount equal to five and a quarter (5.25%) percent of 
applicable wages to the Plan. The Employer shall contribute on behalf of 
each eligible Employee for each pay period, an amount equal to five and a 
quarter (5.25%) percent of applicable wages to the Plan. 

(c) The Employee and Employer contributions shall be remitted to the Plan by 
the Employer within thirty (30) days after the end of the calendar month in 
which the pay period ends for which the contributions are attributable. The 
Employer shall remit all contributions in the manner directed by the 
Administrator of the Plan. 

(d) The Employer agrees to provide to the Administrator of the Plan, on a 
timely basis, all information required pursuant to the Pension Benefits Act, 
R.S.O. 1990, Ch. P-8, as amended, and Income Tax Act (Canada) which 
the Administrator may reasonably require in order to properly record and 
process pension contributions and pension benefits. If maintained by the 
Employer in electronically readable form, the information shall be provided 
in such form to the Plan if the Administrator so requests. 

For further specificity, the items required for each eligible Employee by 
Article 4 of the Agreement include: 
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TO BE PROVIDED AT PLAN COMMENCEMENT 

(i) date of hire; 
(ii) date of birth; 
(iii) Social Insurance Number; 
(iv) date of first contribution; 
(v) seniority list to include hours from date of hire to Employer’s fund 

entry date (for the purpose of calculating past service credit); 
(vi) gender 
TO BE PROVIDED WITH EACH REMITTANCE 

(i) name; 
(ii) Social Insurance Number; 
(iii) monthly remittance; 
(iv) pensionable earnings; 
(v) year to date contributions; 
(vi) Employer portion of arrears owing due to error, or late enrolment by 

the Employer. 
TO BE PROVIDED INITIALLY AND AS STATUS CHANGES 

(i) full address; 
(ii) termination date where applicable (MM/DD/YY) 
(iii) marital status, and any change to marital status; 
(iv) date of death (if applicable); 

 

TO BE PROVIDED ANNUALLY BUT NO LATER THAN DECEMBER 31 
(i) current complete address listing for all eligible Employees; 
(ii) period(s) of absence due to illness or disability, including WSIB 

(while Employee retains seniority); 
(iii) period(s) of lay-off, while subject to recall; 
(iv) period(s) of absence for pregnancy or parental leave; 
(v) period(s) of strike or lockout; 
(vi) other leaves of absence; 
(vii) hours worked by Employees covered by the Collective Agreement 

who are not yet eligible Employees, in the month and cumulatively 
since their date of hire. 

(e) The Employer agrees to be bound by the terms of the Agreement and 
Declaration of Trust establishing the Multi-Sector Pension Plan and the 
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rules and regulations of the Plan adopted by the Trustees of the Plan, both 
as may be amended from time to time. In addition, the Employer agrees to 
enter into a Participation Agreement with the Trustees of the Plan in the 
form attached here to. 

23.5  
The full description and definition of all of the above plans are subject to the 
negotiations between the Parties and shall be spelled out in detail in a benefit 
booklet to be provided to each member by the Insurance carrier upon ratification 
of this Collective Agreement. Any change in plan shall first be agreed to by the 
Union. This schedule will form part of the Collective Agreement. 

23.6  
The Employer will ensure that all required paper work needed for medical leave 
or coverage will be filled out and processed as quickly as possible. When 
requested, the Employer will provide assistance to any Employee in the filling out 
of paper work, benefits appeals process or in the disclosure of evidence 
pertaining to their claim. 

 

ARTICLE 24 — PRESENT CONDITIONS 

24.1 
Any rights and privileges at present enjoyed by the Employees that do not 
conflict with the terms and principles of this Agreement, or mutually agreed upon 
hereafter shall remain unchanged during the life of this Agreement. 

ARTICLE 25 — SEVERANCE 

25.1 
On the conclusion of employment, Employees with at least two (2) years 
continuous service will receive severance pay at a rate of two (2) weeks of gross 
salary for each year of service, to a maximum of fifteen (15) years. 

25.2 
In the event of the death of an eligible Employee, the amount of severance pay to 
which they would have been entitled shall be paid to the beneficiary of their 
estate. 

25.3 
Should the BCSPS cease to exist, an eligible Employee who has completed two (2) years of 
continuous service shall receive severance pay equal to four (4) weeks of the eligible 
Employee's current rate of pay plus one (1) week's salary for each completed year of service 
at their current rate of pay. 
 



Collective Agreement between BCSPS and PEA – March 5, 2025 – December 31, 2025 
 

 

24 

ARTICLE 26 — MISCELLANEOUS 

26.1 HANDLING OF CASH 

An Employee handling cash shall not be responsible for shortages. 

26.2 UNION BUG 

The Union bug, whether by stamp, typewriter, or computer printer, shall be 
included on all correspondence, reports, briefs, etc., that are produced in the 
offices of the Employer by persons working under the condition of this Collective 
Agreement. 
 

ARTICLE 27 - TERMS OF AGREEMENT 

27.1 DURATION 

This Agreement shall be binding and remain in effect from January 1st, 2024 to 
December 31st, 2025 and shall continue from year to year thereafter, subject to 
the right of either Party to this Agreement within four (4) months immediately 
preceding the expiration (or immediately preceding the anniversary date in any 
year thereafter), by written notice to the other Party, require the other Party to 
commence collective bargaining within ten (10) working days of receipt of such 
notice by one (1) Party, the other Party, is required to enter into negotiations with 
a view to the conclusion of a renewal or revision of the Collective Agreement, or 
a new Collective Agreement. 

Where such notice requests revision only, the notice shall state specifically the 
revision requested and bargaining negotiations shall be restricted thereto, unless 
the Parties otherwise mutually agree. 

Should either Party give notice to the other Party pursuant here to, this 
Agreement shall thereafter continue I full force and effect until the Union 
shall give notice of strike and such strike has been implemented of the 
Employer shall give notice of lockout has been implemented, or the 
Parties shall conclude a renewal or revision of the Agreement of a new 
Collective Agreement. 

The operation of Section 66 (2) of the British Columbia Labour Relations 
Code is hereby excluded. 

 

ARTICLE 28 – DEPARTMENT DIRECTORS 
28.1 

The Department Director’s roles are to coordinate the work of the 
Employees within their particular unit or sections. However, they shall not 
have the authority to hire, suspend, perform evaluations, dismiss, 
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discipline, or memo Employees nor shall they be present for any 
discipline, review, or personal meeting. 

 

ARTICLE 29 – MANAGEMENT RIGHTS 
29.1 

The Union recognizes that the management of BCSPS and the direction 
of the staff, including the rights to plan, to direct and control operations, 
to maintain disciplines and efficiency, to require Employees to observe 
BCSPS rules and regulations, to hire, promote, discipline, schedule 
work, and to discharge for just and responsible cause, are vested solely 
in the Employer except where specially taken away by the terms of this 
Agreement. 

 

ARTICLE 30- DOMESTIC AND SEXUAL VIOLENCE 
30.1 

The Employer(s) agree to recognize that Employees sometimes face 
situations of violence or abuse in their personal lives that may affect their 
attendance or performance at work. For that reason, the Employer 
agrees that an Employee who is in an abusive or violent situation will be 
subject to discipline if the absence or performance issue can be linked to 
the abusive or violent situation. Employees who are experiencing 
domestic or sexual violence shall be entitles to ten (10) days of paid 
leaves per calendar year, or any higher number of paid leave days 
required by law. Absences which are not covered by these days, sick 
leave, or disability insurance, will be granted as absent with permission 
without pay. 
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APPENDIX A 

BENEFITS FOR ELIGIBLE EMPLOYEES OF THE BC SOCIETY FOR POLICY SOLUTIONS (BCSPS) 

 
The following are the benefits that each eligible Employee of the BCSPS shall receive: 

(a) The Employer will pay one hundred (100%) percent of any provincial 
health care plan premiums. If an Employee is hired on or after July 1, 
2010, and is employed less than half (0.5) time, the Employer will pay 
fifty (50%) percent of their provincial health care plan premium. If 
premiums are currently payable in a province where BCSPS has staff, 
but are cancelled at some time in the future, the Employer will meet with 
the Union to determine if the money formerly spent on the premiums will 
be used for alternative health care coverage or folded into salaries. 

(b) The BCSPS shall pay the monthly premiums for eligible Employees 
for Semi-Private coverage under the Great West Life Plan. 

(c) The BCSPS shall pay the monthly premiums for eligible Employees 
for Extended Health Care covered under the Great West Life Plan. 

(d) The BCSPS will pay the monthly premiums for dental coverage provided 
in the Great West Life Plan. 

(e) The BCSPS will pay the monthly premiums for "Vision Care" as provided 
by the Great West Life Plan. 

(f) The BCSPS will pay the monthly premiums for "Audio Plan" as provided 
by the Great West Life Plan. 

(g) The BCSPS will provide a Long-Term Disability plan which provides 
seventy percent (70%) of the eligible Employee's monthly salary to a 
maximum of ten thousand dollars ($10,000.00) monthly. However, if 
medical evidence is declined or if the Employee does not submit medical 
evidence, the L.T.D. will provide a minimum of five thousand seven 
hundred dollars ($5,700.00) monthly. The waiting period for this benefit is 
one hundred and twenty (120) days. This existing plan is "tax free" at the 
time it is drawn. The "Benefit Period" is to age sixty-five (65), death or 
earlier recovery. Group insurance benefits will continue for a period of 
one. 
(1) year from the date the Employee is continuously disabled. Coverage 
will continue for those benefits that have had premium waived as long as 
the Employee continues to satisfy the carrier's definition of disability. This 
standard procedure will be implemented for all Employees of the 
organization. 

(h) The BCSPS shall provide Life Insurance in the amount of twenty-five 
thousand ($25,000.00) dollars for Employees and Life Insurance for 
dependents (coverage for spouses being five thousand dollars 
($5,000.00) and dependent children being twenty-five hundred dollars 
($2,500.00). 
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(i) The BCSPS shall provide Accidental Death and Dismemberment 
coverage of up to twenty-five thousand dollars ($25,000.00). 

(j) The eligible Employee may assume the Employer's portion of the costs of 
the welfare benefits enumerated in this appendix while on leave without 
pay. 

(k) The Employer will continue to pay the cost of welfare premiums on behalf 
of the eligible Employee while the eligible Employee is on sick leave, 
Long-Term Disability, maternity, paternity, and adoption leave. 
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APPENDIX B 

SUPPLEMENTAL UNEMPLOYMENT BENEFIT PLAN (ILLNESS OR INJURY) 
(a) The Employer will provide this Supplemental Unemployment Benefit 

(SUB) Plan. 
(b) This SUB Plan covers an Employee who: 

(i) is on extended sick leave under Article 19 of this Collective 
Agreement 

(ii) has used up all available paid sick leave days but does not yet 
qualify for Long-Term Disability; and 

(iii) has requested, in writing, that the Employer enroll them in the plan, 
and the Employer will notify all Employees of their eligibility to enroll 
in the SUB Plan. 

(c) This SUB plan will supplement Employment Insurance (EI) benefits for 
periods of unemployment caused by illness or injury. The Employer will 
pay SUB payments to an Employee under this plan only if the Employee 
has provided documentary proof to the Employer, in the form and manner 
prescribed by the Employer, that the Employee has applied for EI benefits 
for unemployment caused by illness or injury (“EI benefits”) and: 
(i) is in receipt of EI benefits; or 
(ii) is not in receipt of EI benefits and is serving the one-week EI 

waiting period. 
(d) The SUB plan provides weekly SUB payments as follows: 

The weekly SUB payment plus the gross amount of EI benefits from the 
Employee’s employment with the Employer will equal ninety-five percent 
(95%) of the employee’s normal weekly earnings. 

(e) The SUB plan provides SUB payments for sixteen (16) weeks, during 
which time the Employer will pay SUB payments on or within eight days 
following the last day of each pay period. 

(f) The start date of this SUB plan is the registration date of the SUB plan. 
(g) Service Canada (SUB Program) will be informed in writing of any change 

to this SUB plan within thirty (30) days of the effective date of the change. 
This includes changes to the administrators or contact persons for the 
plan. 

(h) This SUB plan is financed by the Employer’s general revenues. 
(i) A separate record of all the SUB payments will be kept by the Employer. 
(j) SUB payments will not reduce any guaranteed annual remuneration, 

deferred remuneration, or severance pay. 
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(k) Should this SUB plan terminate, all remaining assets will revert to the 
Employer, be used for SUB payments, and/or be used for the 
administrative costs of the plan. 

(l) Employees do not have a right to SUB payments, except on the terms and 
conditions, and during the period of unemployment, specified in this SUB 
plan. 
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LETTER OF UNDERSTANDING #1 
Between:  

BC SOCIETY FOR POLICY SOLUTIONS 
And: 

PEA 
RE: REMOTE WORK 

Any employee may request to work remotely, partially (i.e., “hybrid”) or entirely. 
Such a request must include: 

(a) Reason(s) for the request to work remotely; 
(b) Location of remote work; 
(c) Duration of the remote working arrangement. 
(d) Resources required to work remotely. 
Permitting an employee to work remotely shall be at the sole discretion of the 
Employer subject to operational considerations including but not limited to: 

(a) Duties and responsibilities of the employee’s position; 
(b) Privacy, confidentiality, security, and safeguarding of organizational 

assets; 
(c) Availability of equipment and technological infrastructure; 
(d) Employee performance and seniority; 
(e) Training needs; 
(f) Hours of work and time-zones; 
(g) Financial feasibility; 
(h) Legislative and regulatory compliance (e.g., health and safety). 
The Employer, having given due consideration to operational requirements and 
objectives, shall not unreasonably deny requests to work remotely. The Employer 
will respond to any such request within three (3) weeks. 

Should the Employer deny an Employee’s request to work remotely, the 
Employer will provide its rationale in a timely manner upon a request by the 
Union. 

The Employee shall attend any in-person meetings at the workplace required by 
the Employer and must be available to report to their normal office worksite 
within a reasonable period of time, if required for operational reasons. 

Employees seeking remote work arrangements understand the additional 
responsibilities in each of the following areas that are assumed when working 
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from a home office: 

(a) Workplace safety considerations; 
(b) Ergonomic considerations; 
(c) Working alone call-in procedures; 
(d) Emergency preparedness; 
(e) WorkSafeBC liability for work related accidents will continue to 

apply during the remote work schedule as defined in this 
arrangement; 
(i) The BCSPS will not be responsible for any non-work-related 

injuries that may occur at home. Compensation will be limited 
to the approved remote work times only and will be limited to 
designated remote workspace. 

(ii) The Employee agrees to follow safe work practices and to 
promptly report any work-related accident that occurs at the 
remote work office to their Supervisor. 

Termination of a remote work arrangement shall require at least three (3) months 
of notice by either party. Consideration will be given to the Employer’s 
operational capacity; and/or the employee’s housing, childcare, and/or 
transportation circumstances. Before the Employer provides such notice, the 
Employer will seek to consult with the employee and Union. 

Employees who are currently working remotely, partially, or entirely, are exempt 
from making a request, except if an employee wishes to modify their current work 
arrangement, in which case a new request would be required. 
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