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Booklet for your Plan 
Pension Plan for the Employees of St. Margaret’s School (the “Plan”) 

 
 

Contract number: 43843 

CRA registration number: 0448894 
British Columbia registration number: P085394-1 

 
 
 
 
 
 
 

Enrolment — All employees are permitted to join the Plan. 
— Joining the Plan is mandatory for eligible employees. 

Eligibility — If you are a full-time* employee, you are eligible to participate in the Plan on the first day 
of the month following your date of hire. 

— If you are a part-time employee, you are eligible to participate in the Plan on the first day 
of the month following the date you have completed 2 years of continuous service and 
earned at least 35% of the YMPE in each of the 2 previous calendar years. 

*For the purposes of the Plan, you are considered full-time if you are a continuing employee, a 
tutorial employee or a temporary employee appointed for a minimum of one year and work 
the equivalent of more than 20 hours per week or 0.53 FTE. 

Investing your money 
The amount available to you at retirement will consist of all vested contributions and their investment income. 
You will be prompted to make an investment choice. The goal is that the contributions made to your Plan 
increase in value over time, thanks to the returns provided by the investment choices you make. Please refer to 
the “Your Investments” section for more details on the available options in your Plan. 

Highlights of your Plan 
(Complete details of your Plan are available on the following pages. Definitions are provided at the end of this document.) 
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The sum of all contributions made to your Plan cannot exceed the maximum amount specified by the Income 
Tax Act in any calendar year. This maximum corresponds to the lesser of 18% of your annual income during the 
current year and the annual Money Purchase Limit established by the CRA. Consult the MP, DB, RRSP, DPSP, 
and TFSA limits and the YMPE table on the CRA website. It is your responsibility to keep track of your 
maximum contribution. 

  How much money can be invested in your Plan?  
 
 

Employer contributions Your required contributions Your voluntary contributions 

Your employer will contribute an 
amount equal to your required 
contributions. In addition, your 
employer will contribute an 
amount equal to 1% of your 
earnings*. 

You must contribute an amount 
based on your age: 

You elect the amount of your 
voluntary contributions. 

Your employer shall remit its 
contributions to iA Financial Group 
each month within 30 days after 
the end of the month for which 
they are payable. 

Your required contributions will be 
deducted from your pay by your 
employer. 

Your employer shall remit your 
required contributions to iA 
Financial Group no later than 30 
days after the end of the month in 
which they were deducted from 
your remuneration. 

Your voluntary contributions 
may be made by payroll 
deduction or by cheque in a 
lump sum amount paid directly 
to your employer. 

Your employer shall remit your 
voluntary contributions to iA 
Financial Group no later than 30 
days after the end of the month 
in which they were received by 
your employer or deducted from 
your remuneration. 

*Earnings means your gross amount of compensation including overtime, stipends and bonuses but excluding 
gain sharing, commissions and allowances. 

Transfers to your Plan 
You may transfer money from other registered plans you hold to your Plan. Any money transferred on a 
locked-in basis will continue to be locked-in under the Plan. 

 
 
 

  What are your contribution limits?  
 

 

 
  Are withdrawals allowed while employed?  

Member`s Age % of Annual 
Earnings 

Age 50 or over 6% 
Age 40 or over 
with at least 10 
years of service 

6% 

All others 4% 
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Available options 

Pre-built Solution 

ATTITUDE target date portfolios. This type of portfolio is designed to maximize the growth potential of your 
investments as you work and to gradually and automatically reduce the level of risk as you approach 
retirement. 

Build your own Solution 

Diversified range of investment funds. You can choose your own funds from any of the funds available in your 
Plan. If you choose the Build your own Solution, you will have to monitor your choices more closely. 

Asset allocation funds 

Asset allocation funds aim to generate superior long term growth while minimizing risk through diversity in 
investments and the integration of several portfolio managers. The funds are invested in fixed income, 
Canadian equity, foreign equity and alternative funds. 

Guaranteed investments 

Terms of one, three and five years. 

Employer contributions Your required contributions Your voluntary contributions 

You are not permitted to You are not permitted to You are not permitted to withdraw 
withdraw your employer withdraw your required any amounts while still employed. 
contributions while still employed contributions while still employed  

except as provided by law. except as provided by law.  

Transfers to your Plan 

Your transferred amounts may not be withdrawn. 

 
 
 
 
 
 

Vesting Your required contributions, voluntary contributions and employer contributions are 
immediately vested. 

Locking-in Vested required and employer contributions are locked-in and must be used to provide a 
retirement income. 

Your voluntary contributions are not locked-in with the exception of a locked-in transfer 
made to the Plan which remains locked-in. 

 
 

  Your investments  
 
 

Vesting and locking-in 
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All contributions made to the Plan and the income they generate are tax deferred until they are withdrawn. The 
contributions you pay to your Plan are tax-deductible, up to your contribution limit. Your employer 
contributions are not considered a taxable benefit to your income. 

You may designate a beneficiary to receive the Plan death benefit, subject to your spouse’s entitlement to this 
benefit. Upon your death, the benefit will be paid to your designated beneficiary or, if you have not designated 
a beneficiary, to your estate. 

You can designate a beneficiary as "revocable", which will allow you to change the designation without the 
beneficiary’s consent. 

If you name a minor as a beneficiary, you should appoint a trustee for that minor (possible only outside 
Quebec). 

If you designate a beneficiary as "irrevocable", you will not be able to change the designation, withdraw or 
transfer your account value without the written consent of this beneficiary. A minor cannot provide this 
consent. 

The beneficiary designation you made under a former contract in which you were participating will continue to 
apply if the former contract has been replaced by this group contract. Your member statement will show the 
name of your beneficiary. Make sure this designation reflects your wishes. 

Default option 

A default option applies if you do not provide an investment instruction. Your contributions will be invested in 
the Balanced ATTITUDE Portfolio with a retirement age of 65. 

Investment return 

Investment funds and portfolios 

The return is linked to financial market performance and is not guaranteed. Past performance is no guarantee 
of future results. 

Guaranteed investments 

The return is a fixed-rate plus an additional 0.50% from the rate published on ia.ca. 
May decrease upon a withdrawal before maturity, and, in such case, the investment will be adjusted and paid 
at market value; a penalty may also apply. 

 
 
 
 
 
 

 
 
 
 
 
 

Tax benefits of retirement savings 

Your beneficiary designation 

https://www.ia.ca/business
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You can access your account online in My Client Space at ia.ca/myaccount. 

My Client Space is there to help you manage your savings and reach your retirement goals. 

Download the iA Mobile app and manage your retirement savings with added simplicity and convenience! 

Need any help? Call us or write to us: 1-800-567-5670 or pension@ia.ca 

  Your online tools  
 
 

Enrolment 

Enrol at ia.ca/enrolnow 

My Client Space 

Access My Client Space at ia.ca/myaccount to: 

— Determine or change your investment instructions or the composition of existing investments; 
— Consult investment options, related management fees and rate of guaranteed investments; 
— Generate your statement at any time; 
— Designate a beneficiary to receive your Plan’s death benefit (except for Manitoba residents); 
— Find documents: Fees applicable to your Group Retirement Plan, Your Range of Investment Options, 

Beneficiary Designation and paper forms (change your investment instructions or voluntary contribution 
rate). 

Investor profile 

Available in My Client Space, in the Planning tools section 

— Helps you determine what kind of investment is right for you based on factors such as: your retirement 
objective, the number of years before you retire, your risk tolerance, your investment knowledge; 

— Allows you to select investment instructions. 

Retirement simulator 

Available in My Client Space, in the Planning tools section 

— Helps you plan your retirement by estimating available income and indicating if you are in line with your 
goal; 

— Helps you determine the rate or amount of your contributions. 

Our website and Customer Service 

Access our website at ia.ca or communicate with our Customer Service at 1-800-567-5670 to obtain 
information or: 

— A form to transfer assets from another registered plan; 
— The required documents for your Plan division with your spouse upon the breakdown of a relationship. 

 
 

https://ia.ca/myaccount
mailto:pension@ia.ca
https://www.ia.ca/enrolnow
https://www.ia.ca/myaccount
https://www.ia.ca/business
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  Life Events  
 
 

Relationship 
breakdown 

The accumulated value of your account may be split on relationship breakdown in 
accordance with applicable pension and family legislation. Contact iA Financial Group 
for more information. 

Retirement Retirement dates 

Your normal retirement date is the first day of the month on or after your 65th birthday. 

Your active Plan membership may continue after this date if you are still employed and 
do not elect to commence receiving a retirement income. 

You may elect to take an early retirement if you are within 10 years of your normal 
retirement date (starting at age 55). 

You may postpone the commencement of your retirement income payments until the 
end of the year in which you reach age 71. No contributions can be made to your Plan 
after this date. 

Your retirement benefit 

Your retirement benefit will be equal to the value of your account. 

If you have a spouse at the time of your retirement 

You must elect a joint and last survivor annuity, payable in regular instalments, for the 
lifetime of both you and your spouse. This pension may reduce to not less than 60% 
following your death (or in some jurisdictions, to not less than 60% following the first 
death of you or your spouse). 

If you don’t have a spouse at the time of your retirement 

The normal form of pension is an annuity payable in regular instalments for your 
lifetime, providing a guaranteed period of 120 payments. 

Alternative to purchasing an annuity 

Before the payment of your annuity begins, you may elect another option or transfer 
your retirement benefit to an option described in the Payment Options section, subject 
to spousal consent. 

Death before 
retirement 

Death benefit payable 

The death benefit payable will be equal to the value of your account. 

If you have a spouse at the time of your death 

The benefit will be paid to your spouse who will generally have the same options as 
those described in the Payment Options section. 

The value of your voluntary contributions, if any, will not be locked-in. 

The value of your required and employer contributions will be Locked-in. 
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 If you don’t have a spouse or your spouse has waived his or her rights 

The benefit will be paid in cash, less withholding taxes, to your designated beneficiary. 

If no beneficiary has been designated 

The benefit will be paid in cash, less withholding taxes, to your estate. 

 
 

  Termination of membership and payment options  
 
 

General 
options 

Your membership in the Plan will cease upon your termination of employment. 

Your membership will also cease if you move into a category of employment not 
eligible for participation under the Plan. 

Upon termination, you will receive a statement and an options form. 

Your may leave your locked-in pension monies in the Plan. Not locked-in amounts may 
remain in the Plan provided the Plan or applicable legislation does not require that cash 
amounts be removed within 90 days of receiving an option form. 

Your benefit may also be used to purchase an immediate or deferred annuity or 
transferred to another pension plan if that plan permits. 

Additional options for your locked-in and not locked-in benefits are described below. 

Locked-in 
options 

You may elect to transfer your locked-in benefit to one of the following portability 
options: 

— Locked-in retirement account (LIRA) 
— Life income fund (LIF) 
In some jurisdictions, age restrictions and spousal consent apply. 

Not locked-in 
options 

You may elect to receive your not locked-in benefit as a cash refund, less applicable 
withholding tax. 

You may also elect to transfer the amount to one of the following portability options: 

— Registered retirement savings plan (RRSP) 
— Registered retirement income fund (RRIF) 

Unlocking Small Benefit Unlocking * 

Your locked-in benefit may be unlocked if the value in the year you terminate 
membership qualifies as a small benefit is less than 20% of the YMPE. 

Shortened Life Unlocking * 

You may request to unlock your pension benefit if you have a shortened life expectancy 
as established under applicable legislation and certified by a physician. 
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 Non-Resident Unlocking * 
You may request to unlock your pension benefit if you qualify as a non-resident of 
Canada as established under applicable legislation. Proof of non-residency is required. 

* Spousal consent may be required to unlock a locked-in benefit. 

 
 
 
 
 
 

Applicable fees The following investment management fees and transaction fees, plus taxes, 
will be charged to your account: 

— $125.00 in the event of death, retirement, termination of employment 
or participation 

— $100.00 upon division between former spouses (except jurisdictions 
where this is not permitted) 

For special calculations or work done at your request, fees will be charged. 
These include, in cases of separation or divorce, the calculation value of the 
benefit to be divided or the production of a statement. Please contact our 
Customer Service for the applicable fee rate. 

Documents you 
can consult or 
obtain copies of 
upon request to 
your Plan sponsor 

— The contract and the implementation request 
— The plan text and any amendments 
— The most recent annual information returns (AIR) 
— Any other document that proves your eligibility or enrolment 

The first copy will be provided at no charge. Payment of applicable fees will be 
required for subsequent requests. A person who can make a claim under this 
contract may also access these documents, subject to the payment of applicable 
fees, privacy legislation and the relevance of the information. It is your 
responsibility to get more information about your Plan. 

Plan amendment The Plan may be modified by your Plan administrator at any time. All amendments 
must be consistent with applicable legislation and may not adversely impact your 
accumulated benefits. 

You will receive notification of amendments to your Plan in accordance with 
applicable legislation. 

Plan termination Your Plan administrator intends to maintain the Plan indefinitely but reserves the 
right to terminate it at any time, subject to any restriction in a labour contract 
agreement. 

More information about your Plan 
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Personal 
information 

Personal information collected by iA Financial Group is kept confidential and is 
used to administer this Plan. Your personal file is kept in iA Financial Group’s office 
or its mandataries and access is only given to employees or representatives in the 
performance of their duties and to persons you authorize or who are authorized by 
law. 

You may consult your personal file, have any incorrect information corrected or 
address any question or complaint concerning the protection of your personal 
information by writing to the Privacy Officer by email at PrivacyOfficer@ia.ca. 

mailto:PrivacyOfficer@ia.ca
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Statement You will receive a statement of your account, according to your contract. It will 
provide the history of your transactions, the rate of return and the name of your 
beneficiary, if any. 

 
 
 
 
 
 

Annuity Means a retirement income option under which you are provided with a guaranteed 
income for life. 

Applicable legislation Means the Income Tax Act (Canada), its regulations and the pension laws and their 
regulations governing your Plan and your jurisdiction. 

Employer Means St. Margaret’s School. 

Jurisdiction Means the province in Canada where you report to work or, if you do not report to 
work at an establishment of your employer, the province from which you are paid in 
Canada. 

Notwithstanding the above, if the nature of your employment falls under a 
category of “included employment” as described in the federal Pension Benefits 
Standards Act, 1985, you will be subject to federal (FE) jurisdiction. 

Locked-in Means that contributions cannot be withdrawn in cash and must be used to provide 
a retirement income. 

Plan administrator Means the employer defined above. 

Plan administrator 
contact 

Renée Clayton 
Payroll and Benefit Administrator 
St. Margaret’s School 
1080 Lucas Avenue 
Victoria, BC V8X 3P7 

Plan effective date Means August 1, 2014. iA Financial Group became the carrier of the Plan’s funds as 
at July 1, 2021. 

Plan year Means the period from January 1st to December 31st each year. 

Spouse Definitions of spouse can be found in the Guide document saved on My Client Space. 

Vested Means you are entitled to the contributions made to your account. 

Definitions 
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Customer Service – Group Savings and Retirement 

YMPE Means the Year’s Maximum Pensionable Earnings. The YMPE is the maximum 
earnings on which Canada Pension Plan (CPP) and Quebec Pension Plan (QPP) 
contributions are calculated. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Business hours Telephone Address 
Monday to Friday, 8 am to 8 pm (ET) 1-800-567-5670 PO Box 1907, Station Terminus 

Quebec City, Quebec G1K 7M3 

Email Fax 522 University Avenue, 4th Floor 
pension@ia.ca 1-800-786-6065 Toronto, Ontario M5G 1Y7 

Website ia.ca 
  

 
 

 
iA Financial Group is a business name and a trademark of Industrial Alliance Insurance and Financial Services Inc. 

mailto:pension@ia.ca
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