Memorandum of Agreement
between
St. Margaret’s School
and the
Professional Employees Association

1. The parties have agreed in Collective Bargaining and through the process of mediation to
amend the terms of the Collective Agreement in the manner set out below.

2. Matters not addressed in this Memorandum of Agreement shall remain as set out in the July
1, 2016 to June 30, 2021 Collective Agreement (extended by Memorandum of Agreement to
February 28, 2023).

3. The parties undertake to support the ratification of the terms of this Memorandum of
Agreement by their respective principals.

Capitalization of Union and Employer

The Parties agree to capitalize Union and Employer where it appears in the Collective Agreement.

Reference to Association

The Parties agree to delete reference to the Association or PEA and amend it to Union where it appears
in the Collective Agreement.

Index

The Employer intends to develop an index for the Collective Agreement to be reviewed, approved, and
included in the Collective Agreement.

Atrticle 1.02 Gender Neutral

Gender neutral language is to be used throughout the contract.

Including but not limited to 2.01 (c) (iii), 5.02 (a), 6.01 (b), 8.01 (f), 9.02, 9.07 (a), (b), (c), 11.02, (b), 12.01
(b), 16.01 (j), 16.03, 17.01, 26.05 (a)

Article 1.03 Discrimination and Harassment

(a) The parties agree that there will be no discrimination, interference, restriction, or coercion exercised
or practiced with respect to any staff member because of age, race, colour, ancestry, place of origin,
political belief, religion, marital status, family status, physical or mental disability, sex, or sexual
orientation, gender identity or expression, Indigenous identity of the staff member, or because the
staff member has been convicted of a criminal or summary conviction offence that is unrelated to the
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staff member’s employment, or by reason of any other prohibited grounds stipulated in the British
Columbia Human Rights Act. This Article shall not apply to any personnel benefits that have been
mutually accepted by the parties or which make actuarial distinctions on the basis of age, or to
appointments or any accommodation made under a mutually agreed employment equity program.

Article 1.04 Definitions

Terms used in this Agreement shall have the meaning ascribed to them in Appendix A — Definitions.

Article 2.03 Recognition of Rights of Association Representatives

(a) SMS will recognize the-officials-of the-Asseciation union officials, as designated in Appendix A,
for the purpose of formal relations between SMS and the Asseeiation-Union.

(b) The Asseeciation Union shall notify SMS of the jurisdiedeonand names of all local representatives.
Article 2.07 Membership

a) Every employee appointed to a position within the bargaining unit shall become and remain a
member of the Asseeiationr Union as a condition of employment, except those employees on staff
at the time of certification who chose not to become Asseeiationr Union members.

b) SMS will provide the Union with member status updates with the monthly dues deduction as
per Article 2.08.

Article 2.08 Dues Deductions

(@) The Employer will provide the Union with a union dues report by the 15th each month. If
the 15th of the month falls on a weekend, then the report will be submitted on the next
business day.

(b) The Employer will submit to the Union the dues payment by the Friday of the week
following the submission of the dues report.

Article 4.02 First Step

The grievance shall first be taken up verbally with the employee's immediate supervisor by the
member or the Union. Settlement at Step One (1) will not be used as a precedent by either party. SMS
will be advised in advance that the meeting is a Step One (1) grievance and the collective agreement
clause(s) related to the grievance.

Article 4.04 Third Step

If the grievance is not satisfactorily resolved at Step Two (2), it should be referred, in writing, to the
HOS or designate, within fourteen (14) days of the decision at Step Two (2). The HOS or designate shall
meet with the aggrieved party and a Staff-Labour Relations Officer and local representative of the
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Association within fourteen (14) days of receipt of the grievance. The HOS shall submit a written reply
within fourteen (14) days of the meeting.

Article 4.06 Arbitration Procedures

(a) The party submitting the grievance or dispute to arbitration shall do so by notifying the other party
of this in writing.

(b) By agreement of the parties, an arbitration board shall comprise a sole arbitrator. The Parties-agree
b followine Listof atbi oradiudicat; Ed; :

MineeReady
Joan-Gordon
John Kinzi

Trene Holden

In-the event thatindividualsnamed-abovearenotavailable, The name of the arbitrator will be
mutually agreed to by both parties.

(c) The decision of the arbitrator shall be final, binding and enforceable on both parties and on any
employee(s) affected by it. The arbitrator shall not make any award contrary to the conditions or
Articles of this Agreement, or in amendment to this Agreement.

(d) Each party will bear fifty percent (50%) of the cost of arbitration meeting facilities and arrangements
and of the fees and expenses of the sole arbitrator.

Article 4.07 Procedural Errors and Time Limits

In the spirit of this Agreement, it is the intent of the parties that grievances shall not be invalidated due
to procedural errors, provided such errors have no essential bearing on the substance of the grievance.
Failure by the party advancing the grievance to comply with the time limit specified herein shall render
the grievance untimely and the grlevance shall be deemed abandoned—I—n—t—he—ease—ef—a—deets*eﬂ—Wk&eh

Article 5.02 Notice of Disciplinary Meeting / Right of Representation

(a) Where SMS intends to conduct a meeting with a staff member relating to discipline, it shall notify
the staff member of that intent. The member shall have the right to have aloealrepresentativeof
histher-their Labour Relations Officer eheesm«g present and shall be told of thlS rlght pr1or to any

discipline meeting.

: tionR . . liscinli e
Article 5.04-Fermination During Probation Period
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Article 5.06 — On-Call Availability
Delete
Article 6 Personnel Files

The personnel record of a staff member may not be revealed to anyone, without the staff
member’s express written consent, with the exception of direct line supervisors, HOS, Human
Resources and Payroll ether-SMS staff whe-that have a legitimate need to access such file.

Article 6.01 One File — Access to File

(a) SMS agrees that no personal files or documents on employees shall be kept outside of the personnel
file, apart from normal payroll record files. Any electronic files shall be securely stored by Human

Resources.

Article 7.01 Performance Appraisal

(a) The Association agrees that SMS has the responsibility and the right to appraise the performance of
employees. Performance appraisals shall be conducted for all employees at least every three (3)

years. The parties agree that faculty performance appraisals shall be conducted only by non-
bargaining unit members.

(b) The employee shall sign the appraisal indicating either acceptance of, or disagreement with, the
appraisal. If the employee signs indicating disagreement, the employee has the right to amplify the
reasons for the disagreement; such amplification shall be attached to, and become part of, the
appraisal.

Article 8.01 Seniority Defined

(a) Seniority shall be defined as follows:

“Auxiliary seniority” is the number of hours accrued at straight time rates as an auxiliary

employee.

An employee’s auxiliary seniority applies for the purposes of an appointment to an assignment or
position pursuant to the terms of Article 9, extra-curricular appointments pursuant to the terms of
Article10.04 (h)(v), and the scheduling of shifts pursuant to the terms of Article 10.05 Auxiliary
Work.

(For transitional purposes, all hours worked as an auxiliary and as a temporary employee will be
included in auxiliary seniority.)

“Regular seniority” is the length of continuous service in the employment of SMS as-aregular
employee—ServieesSeniority for part-time employees shall be pro-rated on the basis of the
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percentage of full-time equivalency (FTE).-perArticle 10-Hours-of Werk-of the-pesition:

(b) Upon successful completion of a probationary period, the eemameneement-date of hire with-the

Employer shall be the commencement of seniority. date-for-the-purpese-of determining seniority-

(c) Seniority shall continue to accrue during paid leaves of absence, maternity, adoption and parental
leaves (Article 14.04 Entitlements Upon Return to Work); during unpaid leaves of absence of less
than one (1) month in duration and unpaid leaves of absence during a period for which LTD
payments or WCB loss of wage payments are received.

(d) An employee on leave of absence without pay shall not accrue seniority for leave periods over
thirty (30) calendar days.

(e) Seniority shall be lost only in the following situations unless specifically stated otherwise in this
agreement: dismissal, voluntary termination of employment, abandonment of position by the
employee, or expiry of recall rights per 22.01 (h).

(f) At the time when an auxiliary employee becomes a regular employee, ghefite
worked as an auxiliary employee credited to i€i/lii§ their regular seniority.

they will have time

(g) Scheduling of shifts pursuant to Article 10.05 — Auxiliary Work Employees who work in the
School’s ESE- summer orientation programs shall have such work credited to their seniority,
however in no case will an employee accrue more than one year’s seniority in any 12 month period.

Article 8.02 Seniority List

The Employer shall maintain a seniority list showing the seniority accrual for each employee. An
up-to-date seniority list as of April 1+, and October 1« shall be posted on the School’s intranet and
sent to the Union.

Article 9.01 - Appointments

All appointments shall be based on an employee’s qualifications. The factors used to
determine qualifications shall be education, certification, skills, necessary position-related
knowledge, and experience, skills, and abilities. These factors shall be applied consistently

within each classification. Where these factors are equal the position shall be awarded to
the internal candidate based on seniority.

Article 9.04 Position Postings

(a) In cases other than those anticipated in 9.03 above, position vacancies where the anticipated term of
employment is greater than three (3) months shall be posted internally for a minimum of five (5)
working days when school is in session, or ten (10) days during school closure.
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(b) The appearance of advertisements outside of the SMS premises (should the Employer deem outside
advertising advisable) shall not be in advance of the internal posting. The notice of position posting
shall identify the duties and responsibilities of the position, the qualification requirements, the
classification, length of appointment when applicable, salary or wage rate, and work schedule.

(c) A copy of the posting notice shall be sent to the Association at the time of all bargaining unit
postings. The PEA shall be advised of all appointments to non-posted positions that are three (3)
months or less prior to the positions being filled.

{e)- (d) Where a position is posted, the Employer will display the posting on the SMS web-site webpage
for access by interested internal applicants. Until such time as the SMS Applicant Tracking
System has been implemented allowing interested applicants to receive posting notifications, an
email will be sent to all staff on the last working day of each week.

Article 9.05 — Qualified Applicants

Delete

Article 9.06 — Equal Qualifications

Subjeetto-Artiele 9:055If two or more internal applicants have equal qualifications the position
will be awarded to the internal applicant hawirng based on seniority. The only exceptions to this

practice shall be in situations of a “Duty to Accommodate” placement.
Article 9.08 — Temporary Appointments

Temporary appointments shall be limited to two (2) years except when the appointment is to
replace an employee on disability leave exceeding two years. In any such circumstances,
extensions-ma

shall be mutually agreed to by parties.

Article 9.09 Restricted Certification
Teachers who are hired with Restricted Professional or System, Subject, or School and Subject

Restricted Independent School Teaching Certification or on a Letter of Permission issued by the BC
Ministry of Education will receive salary in accordance with Schedule A — Level 4.
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Article 9.10 Driver’s License and First Aid Certificates

(a) First Aid Certificate

An employee may be required by their position to possess an Emergency Child Care First Aid &
CPR Certificate or Standard First Aid CPR C and AED Level C as a condition of their

employment.

The cost for re-certification including the cost of the required paid time off work to attain such

shall be borne by the Employer for those employees required to hold a valid Emergency Child
Care First Aid & CPR Certificate or Standard First Aid CPR C and AED Level C.

The Employer may designate an employee to act as a First Aid Attendant in addition to their
normal job responsibilities. The First Aid Attendants are required to hold a valid Occupational
First Aid Certificate. The cost for certification and recertification including the cost of the
required paid time off work to attain such shall be borne by the Employer. Any employee
designated by the Employer to act as a First Aid Attendant shall be paid a stipend in accordance
with Schedule B.

(b) Driver’s License

An employee may be required by their position to possess a valid Class 4 or Class 2 driver’s
license as a condition of employment to provide transportation for students.

SMS/PEA Memorandum of Agreement Page 7 of 43



In such cases, SMS will pay the renewal costs of the Class 4 or Class 2 driver’s license (cost of the
license, medical (if required), and road test (if required) and for all employees that require them
in the scope of their employment with the School.

Article 16-08 9.11 Positions Temporarily Vacant

(a) The Employer will be responsible to determine the need for replacement staff or other method of
reduction of workload.

(b) Where the Employer determines a need for replacement staff, the Employer will be responsible for
the call-in of employees in accordance with Clause 10.05 or the hiring of new employees.

Article 10.01 Support Staff

(a) Hours of work for a full time employee are 37.5 hours per week. Employees shall be entitled to two
(2) consecutive days of rest off unless non-consecutive days are requested and mutually agreed
upon.

(b)_Employees working greater than five (5) hours in duration are entitled to a meal period of thirty

(30) minutes and two (2) fifteen (15) minutes rest breaks, one in the morning and one in the
afternoon. The meal period shall be unpaid time but the rest breaks shall be considered part of

the work day.

An employee whose daily hours of work are greater than three and one half (3 1/2) hours but less
than or equal to five (5) hours shall be permitted to a paid rest period of (15) consecutive minutes
in both the first half and the second half of each scheduled work period, or at some other
mutually agreed time. Rest breaks are considered part of the workday.

An employee whose daily hours of work are less than three and one-half hours (3 %) shall be
permitted a paid rest period of (15) consecutive minutes during their shift. Rest breaks shall be

considered part of the workday.

(c) Support staff employees may be requested to work overtime beyond the 7.5 hour day, or 37.5 hour

week. The-aceeptance-of such-workshall-be-voluntary- Employees have the right to decline

overtime work.

i)  For any hours worked beyond 7.5 hours in one day, or 37.5 hours in a week, the staff member
shall receive 1.5 times the hourly rate to which they were entitled at the time;
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(d)

ii) For any hours worked beyond 11 hours in one day, or 48 hours in a week, the staff member
shall receive 2.0 times the hourly rate to which they were entitled at the time;

iii) Any overtime earned by an employee shall be paid out, or shall be taken as time off in lieu. If
the time off cannot be arranged by mutual consent, any unused credit at fiscal year’s end (June 30+)
shall be paid out.

All regular support staff, excluding boarding staff ineladingresideneestatfdtchenstaffand
laundry-statf, will receive paid time off during Christmas break based on their regular work

schedule, to begin noon December 24, returning to work January 2 or the first working day after
the statutory holiday listed in Article 12.01.

All boarding staff will receive paid time of during Christmas break based on their average bi-
weekly regular work schedule, to begin noon December 24, returning to work January 2 or the

first working day after the statutory holiday listed in Article 12.01..

(e) Mid-wyear term break: support staffinekadingkitchenandJaundrystaff, will receive one day paid

(®)

time off to coincide with tutorial staff’s mid-yeax term break. In the event staff are unable to be
scheduled off work during the mid-year term break they shall be entitled to bank such paid time
off to be taken at a time that is mutually agreed upon between the Employer and the employee
eeneerned.

Support Staff may voluntarily undertake extra-curricular work and shall be paid a stipend for that
work. If extra-curricular falls withing the employee’s regular shift they will continue to receive
their hourly wage and the extra-curricular stipend.

Article 10.03 Support Staff Call Out and Standby

(a)

(b)

(©)

Staff members who are called out to work during normal off-duty periods shall be provided
overtime pay at the rate of one and one-half times (1.5) their normal hourly rate of pay for all time
worked, with a minimum of three (3) hours pay for each callout. For calls during an employee’s
paid holiday time, or on statutory holidays, the applicable rate shall be two (2) times the
employee’s normal hourly rate of pay, with a minimum of three (3) hours pay for each callout.

If a subsequent callout occurs within a three (3) hour period from the beginning of the initial
callout, no further callout minimum will be credited, however, the employee will be paid for
actual hours worked that may extend beyond the end of the three (3) hour period. All such
payments will be at the applicable overtime rate.

Employees whose job function requires them occasionally to stand by to be called to duty under
conditions which restrict normal off-duty activities shall be entitled to have this requirement taken
into consideration in establishing their work schedule. If reasonable accommodation cannot be
made in this way the employees shall be entitled to ene-delarand-twentyfivecents{$1-25) five
dollars ($5.00) for each hour on standby. Employees must be formally assigned to duty to qualify
and when designated shall be immediately available for duty at a known telephone number.
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there may be occasions where a Boarding Parent may be required to carry out duties/attend
to a student during the Night Shift, for which they will be paid at the Day Shift rate in
accordance with Schedule A, for a minimum of two (2) hours.

Article 10.04 Tutorial Staff

(a) The teachers” work year runs from Septembertuntil-june30.

2023-24  August 29, 2023 to June 25, 2024
2024-25  August 27,2024 to June 24, 2025
2025-26  August 26, 2025 to June 24, 2026
2026-27  September 1, 2026 to June 30, 2027

(b) _Staff hired prior to June 30, 2013 (as per 10.04 (h) viii)):

A full-time teacher’s workload is twenty-five (25) hours perbweek comprised of:
1. seventeen and one-half (17.5) hours curricular time; and
2. four and one-half (4.5) hours preparation time; and

3. three (3) hours extra-curricular activity time.

Staff hired after June 30, 2013:
A full-time teacher’s workload is twenty-five (25) hours per week comprised of:

1. twenty and one-half (20.5) hours curricular time; and

2. four and one-half (4.5) hours preparation time.

Weekly collaboration time is built into the curricular time above.
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(d) (c) All full-time teachers shall perform curricular duties during the school term, with the following
exceptions:

A three (3) week Christmas break
A two (2) week Spring break

; , et
A one (1) day mid-year term break

fe) (d) Expected Activities
All teachers will participate in expected activities as defined below:

i) Expectations — The following academic and student life activities that are part of the School’s
tradition are expectations of all teachers:

Carel-Serviee All School Performance in December
Clesing-Ceremenies Recognition Ceremonies & Graduation
Meet the Teacher Night

Open House (two per school year)

Parent-teacher Interviews

Student-led Conferences

ii) Duties — The School’s duty of care is accountability at common law to protect students from all
reasonable foreseeable risks of injury or harm. It is the School’s expectation that teachers will
perform supervisory duties that ensure all reasonable safety procedures are carried out.

SMS/PEA Memorandum of Agreement Page 11 of 43



a) Duty assignments will be earried-out assigned on the following basis:

o All teachers with a 0.51 up to 1.0 FTE will be assigned the equivalent of up to 30
minutes of duty per week for the duration of the school year.

o Teachers with a 0.50 FTE or less will be assigned the equivalent of half of the above.

€} (b) Once the duty list is completed, teachers may do individual exchanges of duty times with
the list being adjusted accordingly and initialed by those switching assignments.

¢) Duty assignments will be done in order of seniority.

(f) Curricular and Preparation Workload

i.

Preparation time is for activities that allow the teacher to prepare, deliver, monitor, and evaluate
the curriculum. Preparation time will be applied only to curriculum time and will be calculated
on a pro-rated basis for part-time tutorial staff and will not exceed 4.5 hours.

Ratios for calculating prep time:
Staff hired after June 30, 2013: 20.5/4.5.
Staff hired before June 30, 2013: 17.5/4.5
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iv)

ESL - Orientation New Family Orientation

The Student Life Coordinator and English Language Learning Coordinator are required
to prepare for and participate in the August New Family Orientation and return to work
1 week prior to the start of the school year.

Instructional Leaders (2.5 hours)

No fewer than 8 4 Instructional Leaders. Additional Instructional Leaders will be

appointed based on operational needs (see Schedule B).

Futorinl-Suppeort2-hours)

+—*

ResPrep

SAT/TOER-

Feeh-Suppert

T Coordi Liai 151 s
CareerHair-(Hhout)

(g) Teacher On Call (TOC) Coverage

Tutorial staff will be on standby for 2 hours per wee n?ﬂl undertake (on average) 0.5 hours per
week of TOC duty. On an annual basis tutorial staff%‘ undertake no more than 20 hours of
TOC duty unless a teacher agrees to exceed this amount.

Tutorial staff can choose 3 preferred days in the week to be available and two preferred days that
they are not available for required TOC work. Scheduling conflicts will be resolved by seniority.

Tutorial staff shall be paid at the regular TOC rate for TOC work.

In the choice of scheduling for TOC responsibilities, seniority will be respected; specifically those
with the most seniority will have first choice as to scheduling.

The school retains the right to assign internal TOC work based on qualifications and operational
needs.

(h) Extra-Curricular Activities

i) The extra-curricular program will be administered by a Joint Extra- Curricular Committee
(“the committee”) comprised of two members of the PEA, and two from the school.
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The overall budget for the stipend would be determined by SMS in consultation with the
committee; however, the overall budget level would remain the responsibility of SMS and the
committee’s responsibility would be to determine the allocation fairly and equitably.

i) ii)In April March of every odd year the extra-curricular activity assignments will come up for
possible redistribution, thus opening up and encouraging new entrants.

) iii) Assignment of extra-curricular work

The Employer is responsible for posting extra-curricular work that is unassigned and will fill
the vacancy according to qualifications and seniority.

&) iv) Extra-curricular activity vacancies that arise throughout the school year will be posted and
expressions of interest sought. Where two or more staff members express interest, and where
qualifications are relatively equal, the Employer will assign the senior applicant.
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v v) Staff or the Employer may also request a review of an extra-curricular activity at any time.
Such requests will be reviewed by the committee.

i) vi) A list of all extra-curricular activity assignments will be posted atthebeginning-of-the
sehoolyear in the Spring for review by staff members. Questions regarding placement into

extra-curricular activity assignments shall be reviewed by the committee. Unresolved issues
between the parties regarding extra-curricular activities shall be referred to a process of
expedited arbitration.

¢ vii) In the event that there is are insufficient extra-curricular activities to align with needs and
capacity, by agreement, tutorial staff could be assigned Supervision in order to fulfill the
requirement.

64 viii) Tutorial staff hired prior to June 30, 2013 are permitted to do a maximum of three (3)

hours of extra- curricular work per week, or to forego extra-curricular work in favour of
curricular assignments, not to exceed 1.00 FTE per staff member.

Tutorial staff hired prior to June 30, 2013 undertaking extra-curricular activities over the
three (3) hours per week maximum will be remunerated on the stipend basis.

New tutorial staff (tutorial staff hired after July 1, 2013) will be required to work 1 extra-
curricular activity per year and will be paid a stipend for the extra-curricular work and such
requirement will be transparent in the job posting and selection process.

Article 10.05 Auxiliary Work
Auxiliary Hours

(a) Auxiliary hours, including summer work performed under the direction of the Employer, will be
offered in the following order:

i) to qualified regular employees in the classification in order of seniority;

ii) to qualified regular employees in a lower classification in order of seniority;

iii) to qualified auxiliary employees in the same classification in order of seniority;
iv) to qualified auxiliary employees in a lower classification in order of seniority;

It is agreed the Employer will not be required to offer auxiliary work to employees where such
work would result in the payment of overtime.
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In all the above cases, where the qualifications of interested applicants are relatively equal, work
will be assigned to the senior employee.

(b) A full list of planned summer jobs within the PEA jurisdiction will be provided to the PEA by June 1
each year. Jobs which are not planned which become operationally necessary will be provided as
soon as possible thereafter.

Article 10.06 Residenee Boarding Operations

(a) Based on the operational needs of the School, the employment period for Resideree-Boarding Staff
employed shall be determined by those dates during the fiscal year when staff must be available for
in service / training, or prepare for or provide supervision of boarding students, which includes
August Orientation, Outweek and the welcoming or departure of students for Christmas, Spring
and Summer Breaks.

(b) During Outweek, Residenee Boarding Staff shall either be available to participate in these Outweek
activities as needed, cover the reduced residenee boarding shifts as needed, or take accrued
vacation, and/or a leave without pay.

(c) Work schedules for all Residenee Boarding Staff will be set on an annual basis prior to the start of
the school year, in alignment with the operational needs of the school. Before doing so, the
Employer will consult in good faith with the PEA. Should there need to be a change to the work
schedule during the school year, the Employer will give 14 days’ notice to the affected employees.

(d) Boarding Parent Shifts

e A Boarding Parent’s scheduled shift can contain consecutive Day Shifts and Night Shifts.

o Day Shifts are defined as when a Boarding Parent is required to work on the floor during the
day. The duration of Day Shifts varies depending on the operational needs of the School.

e Night Shifts are defined as when the Boarding Parent oversees students when they are

ordinarily sleeping during the night. The duration of Night Shifts varies depending on the
operational needs of the School. Night Shifts are exempt from earning overtime pay.
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(e) Boarding Parents may work up to an eight (8) hour Day Shift in a day and are paid straight time
(not eligible for overtime rates).

(f) Boarding Parents working a Day Shift greater than eight (8) hours in a day, or beyond forty (40)
hours in a week, as outlined in the Boarding shifts 10.06 (f), will be paid at overtime rates. The

acceptance of such work shall be voluntary.

e For any hours worked beyond the eight (8) hours in a Day Shift in one day, or 40 hours in

a Day Shift in a week, excluding any Night Shift hours worked, the Boarding Parent shall

receive 1.5 times the hourly rate to which they were entitled at the time;

e For any hours worked beyond twelve (12) hours in a Day Shift in one day, excluding any

Night Shift hours worked, the Boarding Parent shall receive 2 times the hourly rate to
which they were entitled at the time.

(g) The School shall ensure that the Boarding Parent has at least six (6) consecutive hours free from

work between each scheduled shift. Overtime rates apply to the hours worked on the
succeeding shift within the six-hour (6) hour period. This provision does not apply to
employees with less than full-time hours who are offered and accept additional temporary hours
of work.

(h) Boarding Parents who are compensated with living accommodations on campus will accrue 1.5

days per month of sick leave based on their average hours worked per day.

Any sick leave taken will be recorded based on their regular scheduled hours which includes
both the paid Day Shift hours and the compensated accommodation Night Shift hours.

(i) The Resident live in Boarding Parent may work up to 0.50 FTE in other PEA bargaining unit work
(in a manner that complies with the Collective Agreement), in addition to the regular Resident
Boarding Parent duties. Remuneration for such work shall be based on the rate of pay for the work
performed, as set out in Schedule A — Wages.

(j) The Resident live in Boarding Parent may voluntarily participate in Article 10.04(h) Extra-
Curricular Activities.

(k) The live in Boarding Parent receives housing in lieu of compensation for working eighty (80) Night
Shift hours bi-weekly for twenty-two (22) pay periods.

Article 10.07 On-Call Availability

1 - Support Staff
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(a) This clause applies to on-call support staff employees. An on-call employee is required to be
available for contact by the Employer during a two-hour period daily known as the call-in period.

The Employer will establish the call-in period for each job classification. Fhe-employee-willprovide
a-telephonenumberto-the Schoolfor the purpese-of ealin-
(b) On-call Support staff are responsible for providing the School with their contact information

and schedule of availability.

(c) An empleyee on-call Support Staff may, with the agreement of the Employer and the Union,
establish a period of limited availability. During the period of limited availability, the Employer is

not required to offer work to that employee and no record of unavailability will be kept.

(d) Support Staff call-in procedures will follow:

i) The Employer will call or text employees, at the number provided by the employees, based on
classifications in order of seniority, during the call-in period to offer work as available. The

ii) If there is no answer on the call or text the Employer will wait 5 minutes for a response (call or
text), or the employee declines the offer of work, the school will then move to the next person

on the list. (new)

2 - Boarding Staff

(a) On-call Boarding Parents are responsible for providing the School with their email address and

schedule of availability.

(b) Boarding staff call-in procedure will follow:

i) When an absence is known ahead of time the Boarding Manager (or designate) will email the

on-call list with the required shifts. Shifts will be confirmed after 9:00 am the following day,

in order of seniority.

ii) When there is a need for emergency coverage the Boarding Manager (or designate) will email
the on-call list with the required shifts. Shifts will be awarded to the first available staff

member.

(c) An employee on-call Boarding Parent may, with the agreement of the Employer and the Union,
establish a period of limited Availability. During the period of limited availability, the Employer is

not required to offer work to that employee and no record of unavailability will be kept.

3 - External Teachers on Call (TOCQC)
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(a) This clause applies to Teachers on-call (TOC) employees. An on-call employee is required to be
available for contact by the Employer during a two-hour period daily known as the call-in period.

The Employer will establish the call-in period for each job Class1f1cat10n The-employeewill

(b) TOCs are responsible for providing the School with their contact information and schedule of
availability.

(c) An-employee TOC may, with the agreement of the Employer and the Union, establish a period of
limited Availability. During the period of limited availability, the Employer is not required to offer
work to that employee and no record of unavailability will be kept.

(d) Individual teachers may continue to express up to two (2) preferences as to which qualified TOCs
should be called to replace them when they are temporarily absent and the Employer will
endeavour to accommodate such requests.

(e) In the event a TOC is already scheduled to work and is immediately available the TOC may be
requested to continue working.

(f) If the preferred TOC is not available, or a TOC is not immediately available as contemplated in (d)
above, then the Employer will offer such work in accordance with Axtiele 506 TOC call-in

procedures (g) i) below.

(g) TOC call-in procedures:

i) The Employer will call or text employees, at the number provided by the employees, based on
qualifications followed by in order of semonty, durmg the call-in perlod to offer work as

available. The Emp

ii) If there is no answer on the call or text the Employer will wait 5 minutes for a response (call

or text), or the employee declines the offer of work, the school will then move to the next
person on the list. (new)

(h) TOCs could be called in for a Class shift, Morning shift, Afternoon shift or Full Dav shift.

i) Class shift (single class) - fills in for the length of a single class, if the TOC can only work a

short period of time.

ii) Morning shift - begins 15 minutes prior to the start of class and works up to lunch break.

iii) Afternoon shift - begins after the lunch break and works 15 minutes past the end of class
for the day.

iv) Full day shift - begins 15 minutes prior to the start of class and continues to 15 minutes

past the end of class for the day.
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(i) TOCs receive the same breaks as Teaching staff.

(j)  TOCs will be assigned work for the period of their call-in shifts to areas of greatest need.

Article 11.02 Extended Activities and Excursions (other than Qutweek)

(a) Any employee who escorts SMS students on an approved school-related activity which requires
four (4) nights or more away from home is entitled to one (1) day off with pay and benefits.

N3 a nd [ d O

Eriday-immediately following: For-all-othersituations+ The day off may be booked at any time,

subject to operational requirements.

(b) Residenee-Boarding Staff and/or Support Staff who volunteer and who are accepted to accompany
students on a School-sanctioned weekend excursion requiring an overnight stay, will be paid:

e For their regular shift if they otherwise would have worked that shift; and

e A stipend of $100 for each night of an overnight stay during the trip.

If the regular overnight shift begins or ends on either of the days of the excursion, no stipend
will be paid for that overnight stay.

Residenee-Boarding/School sponsored weekend excursions exclude extended trips such as student
exchanges, service trips, and Spring Break trips.

Article 12.01 Statutory Holidays

(a) SMS shall grant as paid statutory holidays:
e New Year's Day
e Family Day
e Good Friday
e Easter Monday
e Victoria Day
e Canada Day
e B.C.Day
e Labour Day
e National Day for Truth & Reconciliation
e Thanksgiving Day
¢ Remembrance Day
e Christmas Day
e Boxing Day
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e and all other such holidays as declared by the Province of British Columbia or Government
of Canada.

(b) Eligibility

For staff hired after July 1, 2013:

To be eligible for statutory holiday pay an employee must:
e Have been employed for thirty (30) calendar days before the statutory holiday, and
o Have worked or earned wages on ten (10) of the thirty (30) days immediately before the
statutory holiday.
Those employees who are eligible shall be paid an average day’s pay.

For staff hired before July 1, 2013:

Regular employees hired prior to July 1, 2013, shall not have their pay reduced by virtue of
holidays specified in this Article. All employees who have been paid one (1) out of the thirty (30)
days immediately preceding the statutory holiday shall be eligible for the appropriate holiday

with pay. Those employees who are eligible shall be paid an average day’s pay.

An employee who is not eligible for statutory holiday pay is not entitled to be paid an average
day’s pay. If an ineligible employee works on a statutory holiday - they may be paid as if it
were a regular work day.

When an employee is given a day off on a statutory holiday, or if it falls on a regular day off, an
eligible employee is entitled to be paid an average day’s pay.

An average day’s pay is calculated by dividing “total wages” earned in the 30 calendar days before
the statutory holiday by the number of days worked. Vacations days_ and paid sick days taken
during this period count as days worked.

Subject to Article 12.01 a), Part-time employees shall be entitled to the aforesaid paid holidays on a
pro-rated basis. Part-time employees will have the option of taking-eash being paid or selecting an
equivalent amount of paid time off.
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(c) Employees required to work on a statutory holiday shall be paid 1% times their regular wage for
the time worked up to 11 hours each day, and double time for any time worked over 11 hours.

(d) Residenee-Boarding Staff who are required to work on a statutory holiday will be provided
recognition of the statutory holiday if a Residence Staff's shift commences on the statutory holiday.

Article 12.03 Vacation Entitlement

(a) Regular support staff shall be entitled to paid vacation time at their regular rate of pay, based on
the table below. The increase in days will occur on the Employees Anniversary Date, and will be
pro-rated based on their annual FTE.

Years of Service Days of Vacation

0-32 10 days
4—73-7 15 days
8-12 20 days
13-14 21 days
15-16 22 days
17-18 23 days
19-20 24 days
20 + 25 days

Article 13.02 Medical Insuranee Extended Health & Dental

{b)(a) SMS shall contribute 100% of the premiums for the extended health benefit plan for all eligible
employees. The extended health care plan shall have an unlimited lifetime limit.

{e)(b) Extended health benefits will include coverage for eye glass purchases up to $400 every two years
and eye examinations every two years for members and dependents.

Article 13.03 Dental Plan

(a) SMS shall contribute 100% of the premiums of the dental plan for all regular full-time employees.

(b) Part-time employees working at least twenty (20) hours per week (support staff), or 53-0.5 FTE
(teachers) shall be eligible for the dental plan.

(c) Employees may extend the basic coverage to include couples or families by paying 100% of the
additional premium costs.

Coverage under the plan shall include: Part A: 80% (unlimited coverage)
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Article 13.04 Group Life Plan

SMS shall pay 100% of the premiums of the group life plan. All eligible employees must participate in
the Plan. Each qualified employee is covered for $50,000 life insurance. Employees with dependents
also have $5,000 spouse dependent life coverage and $2,500 dependent child life coverage.

Article 13.07 Pension Plan Participation and Contributions (Regular Eull-Fime)

All regular full-time staff members who are eligible under the terms of the Pension Plan will, as a
condition of employment, participate in the Combination Pension Plan from the first day of the month
following employment.

(a) Upon written request, an employee who has taken Maternity leave pursuant to Article 14.01

shall be entitled to parental leave of up to sixty-one (61) weeks of extended leave without pay.

b) Upon written request, a parent who has not taken Maternity leave or an adopting parent, shall
be entitled to parental leave of up to sixty-two (62) weeks of extended leave without pay.

(c) Such written request pursuant to (a) above must be made at least four (4) weeks prior to the
proposed leave commencement date.

(d) Leave taken under this clause shall commence:

i) Inthe case of a mother, immediately following the conclusion of leave taken pursuant to
Article 14.01;

ii) In the case of the partner, following the birth of the child and concluding within the two-year
period after the birth date of the child. Such leave request must be supported by appropriate
documentation.

Article 14.03 Adoption Leave

SMS/PEA Memorandum of Agreement Page 23 of 43



Upon request and with appropriate documentation, an employee is entitled to adoption leave without

pay of up to sixty-two (62) weeks efup-to-thirtyfive(35)weeks following the adoption of a child. The

employee is expected to provide SMS with as much notice as possible.

Article 14.05 Supplemental Employment Benefit (SEB) Plan

Regular employees shall receive Supplemental Employment Benefit Plan (“the Plan”) payments under
the following terms of agreement.

(a) SEB Supplemental Employment Benefit Plan

The objective of the Plan is to supplement Employment Insurance (EI) benefits received by eligible

employees who are on approved Maternity Leave and/or Parental Leave pursuant to the Collective
Agreement.

All regular employees are covered by the Plan. Temporary and Auxiliary employees are not
covered by the Plan.

The supplement is not insurable; therefore EI premiums are not deducted. All the statutory and
contractual deductions will continue.

In order to receive the Supplemental Employment Benefit (SEB), the employee must provide to the
School proof of application and eligibility to receive Employment Insurance benefits pursuant to

the Employment Insurance Act. An employee disentitled or disqualified from receiving EI benefits
is not eligible for the SEB Plan.

i) Parental Sharing Benefit

Where a member is eligible for the Employment Insurance (EI) Parental Sharing Benefit, the
duration of the parental leave available under this article is extended by:

a) Five (5) weeks where the member has elected to receive the standard parental benefit or
thirty-five (35) weeks, such that the total parental leave is extended to forty (40) weeks; or

b) Eight (8) weeks where the member has elected to receive the extended parent benefit of
sixty-one (61) weeks, such that the total parental leave is extended to sixty-nine (69) weeks.

(b) Maternity Leave Supplemental Benefit

When an employee takes a Maternity Leave pursuant to the Article 14.01, the School shall pay the
employee:
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i). 85% of the employee’s current salary for the first twe-2)-weeks one (1) week of leave (which is
the waiting period for EI maternity benefits) and, where the employee is eligible to receive EI
maternity benefits;

ii. the difference between 85% of the employee’s current salary and the amount of EI gross
benefits and any other earnings received by the employee for a further fifteen (15) weeks.

iii. 85% of the employee’s current salary for the last week of maternity leave, providing
neither partner takes parental leave (which is the last week reduction in the EI benefit
waiting period).

The Maternity Leave supplemental benefits under the Plan will not exceed seventeen (17) weeks
inclusive of the two (2) week waiting period.

Employees are not entitled to receive Maternity Leave supplemental benefits and sick leave or
disability benefits concurrently. An employee may opt to utilize accumulated sick leave credits
instead of applying for benefits under this Plan, provided the School is satisfied that the employee
is unable to work due to a valid health-related condition.

(c¢) Parental/Adoption Leave Supplemental Benefit

i) When an employee takes a Standard Parental Leave pursuant to the Article 14.02 or Adoption
Leave pursuant to Clause 14.03 the School shall pay the employee:

a) 75% of the current salary of the employee for the first week +we-weeks of such leave except
where the employee is in receipt of EI benefits for that period, and where the employee is
entitled to receive EI parental benefits;

b) the difference between 75% of the employee’s current salary and the amount of EI gross
benefits and any other earnings received by the employee, for the period of time the employee
is entitled to receive those benefits, up to a maximum of thirty-five (35) weeks.

¢) 75% of the current salary of the employee for the last week twe-weeks of such leave except
where the employee is in receipt of EI benefits for that period, and where the employee is
entitled to receive EI parental benefits;

d) Maximum combined Maternity and Standard Parental Leave SEB Plan entitlement is fifty-
two (52) weeks.

ii) When an employee takes a Extended Parental Leave pursuant to the Article 14.02 or Adoption
Leave pursuant to Clause 14.03 the School shall pay the employee:

a) 75% of the current salary of the employee for the first week of such leave except where the
employee is in receipt of EI benefits for that period, and where the employee is entitled to
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receive EI parental benefits;

b) the difference between 75% of the employee’s current salary and the amount of EI gross
benefits and any other earnings received by the employee, for the period of time the
employee is entitled to receive those benefits, spread over 61 weeks.

c) 75% of the current salary of the employee for the last week twe-weeks of such leave except
where the employee is in receipt of EI benefits for that period, and where the emplovee is
entitled to receive EI parental benefits;

d) Maximum combined Maternity and Extended Parental Leave SEB Plan entitlement is
seventy-eight (78) weeks.

Article 15.05 Compassionate Care Leave

As a result of and consistent with the Compassionate Care Leave section from the BC Employment
Standards Act, employees are entitled to take up to 8-27 weeks unpaid leave to care for seriously ill
family members who are at significant risk of death within 26 52 weeks. As per the Act, employees
accessing this leave will have their benefits continued on the normal cost sharing basis. For information
only, employees who are granted such leave may be eligible to apply for Employment Insurance (EI)
Compassionate Care benefits.

In the event that present or future legislation enacts provisions with a greater entitlement to
maximum weeks of leave in relation to compassionate care, that legislative provision shall prevail.

Article 15.06 Other Leaves

As a result of and consistent with the B.C. Employment Standards Act, employees are entitled
to take unpaid leave as per the Act for leaves respecting critical illness or injury,
disappearance of a child, the death of a child, domestic or sexual violence. For information
only, employees who are granted such leaves may be eligible to apply for Employment
Insurance benefits.

There will be no interruption in the accrual of seniority for regular employees.

Article 16.01 _Sick Leave

(a) Annual sick leave entitlement for regular full-time employees willbe-one{})-daypermonth
worked{prorated-for-part-time-employees):

Effeetive July 12019, regularfull ime-employees will earn be 1.5 days per month worked

(prorated for part time employees).

New employees will be advanced five (5) paid sick days in the first year of employment (pro-
rated for part-time employees). Should the employee leave SMS prior to having earned the
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advanced sick days, SMS will deduct any sick days used but not yet earned from their final pay.

(b) Any unused sick leave can be carried forward to the following fiscal year, to a maximum of twenty-
four (24) days.

(c) There is no cash value to unused sick leave credits
(d) Employees may use sick leave to care for a family member.

(e) Any days during which the employee has been absent with full pay for reasons of illness, disability,

quarantine, or non-work related accident shall be charged against any sick leave accumulated by
the employee.

(f) Where it is not possible for an employee to schedule necessary medical and dental appointments
outside school hours, time for such appointments shall be ehargee calculated hourly against any
sick leave accumulated by the employee.

(8) Where an employee is on full-time sick leave, SMS shall endeaveur+te accommodate the employee
to the point of undue hardship and may grant a return to duty on partial sick leave where the
employee produces a certificate from a medical practitioner stating that the employee, while
medically unable to work full-time, is capable of working part-time.

(h) An employee on partial sick leave shall earn sick leave on a prorated basis. prepertionatelyfor-the
pefﬁeﬂ—ef—&mewer—keé Deduction of sick leave shall be on a prorated basis-radepropertionately

(i) A record of all unused sick leave will be kept by SMS. SMS shall advise each Employee of _
their accumulated sick leave on each pay statement.

Article 17.01 Maintenance of Benefits

(a) All staff in positions of anticipated yearly lay-off shall have the option of kaving continuing their
monthly premiums for MSR, Extended Health, and the Dental Plan benefits paymentsfeosts
: i : ihita i inanee for periods of
anticipated layoff. Payment arrangements to pay for the benefit continuation for July and
August are to be made by June 15+ to maintain benefit coverage. Such continuance shall be
subject to the benefit carriers” approval.

(b) During any period of unsalaried leave granted under Articles 15 and 16 for less than half the
working days in a month, SMS shall maintain the benefits on the normal cost- sharing basis.
Otherwise, staff members shall have the right to maintain any or all of their personnel benefits by
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assuming the total cost of monthly contributions.

(c) For leaves taken pursuant to Articles 14.01, 14.02, and 14.03, and when an employee is on weekly
indemnity as per article 13.05, provided the employee pays histher their share of premiums per
Article 13 Personnel Benefits, SMS shall maintain coverage for extended health, dental, group life
and long term disability, and shall pay SMS's share of these premiums.

(d) For leaves listed in b) and ¢) above, payment arrangements to pay for the benefit continuation

for the duration of the leave are to be made at least two (2) weeks prior to the commencement of
the leave to maintain benefit coverage. Such continuance shall be subject to the benefit

carriers’ approval.

(e) Notwithstanding the above paragraph, should an employee be deemed to have resigned, SMS will
recover monies pursuant to this clause.

Article 18.02 Professional and Career Development

(a) SMS recognizes the need to provide employees with the opportunity for professional and career
development. Applications for professional and career development leave will not be unreasonably
refused.

(b) SMS shall provide professional development leave to meet SMS operational requirements and the
employee’s development needs. Such leave may be initiated by either the employee or SMS.

(c) SMS shall schedule one day per year for professional and career development for all
employees.

(d) In addition Tutorial staff (including Educational Assistants) are entitled to participate in the BC
province-wide professional development day in the Fall. -SMS-shall-sehedule-the-annual

Article 19.02 Salary Increment/Anniversary Date

1. The anniversary day for an employee shall be the date that regular employment commenced

’ . o £ | e od.
2. Support Staff

Regular support staff will increment on their anniversary date based on years of service.

SMS/PEA Memorandum of Agreement Page 28 of 43



Regular support staff salary grid movement:

. Yt Ve o £ Hizen] 35% of sal i

b. Year 2 0 -5 inclusive 100% of salary grid - Step 1
e Years 6-10 inclusive 103% of salary grid - Step 2
d. Years 11 plus 105% of salary grid - Step 3

3. Tutorial Staff

Teachers Salary Grid movement shall be based on accumulated years of approved experience
with each advancement resulting upon achievement of 0.90 FTE teaching experience. FTE

experience is measured in the same manner as is done to determine seniority FTE.

Each faculty member’s teaching experience shall be adjusted on the September 1+ or January 1«
following the month in which applicable experience is achieved.

Article 19.03 Teacher on Call (TOC) Auxiliary

TOC auxiliary employees shall move to the Teachers Salary grid placement, or remain at the
TOC rate, whichever is greater, on the fourth (4+) consecutive and subsequent consecutive days
in an assignment retroactive to the first day of the assignment.

Article 22.02 Severance

Upon receiving notice of layoff, asuppert-an employee may opt to resign and accept severance pay in
addition to the amount stated in Article 22.01 as follows:

(a) After being employed for three (3) consecutive months, an employee is entitled to compensation
for length of service if the Employer terminates the employment. The amount of compensation
for length of service that an Employer must pay increases with the employee’s length of service.

(b) An Employer may choose to give an employee written working notice of termination instead of
compensation for length of service. The Employer may also give a combination of notice and

pay.

(c) The amount of compensation for length of service or written working notice the Employer must
give increases with the employee’s length of service. The Employer must provide the following
amounts of pay or notice:

o After three consecutive months of employment — one week’s pay or one week’s written
notice;

e After 12 consecutive months of employment — two weeks’ pay or two weeks’ written notice;
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o After three consecutive years of employment — three weeks’ pay or three weeks’ written
notice, plus one weel’s pay or one week’s notice for each additional year of employment to a
maximum of eight weeks.

In the event of a school closure or partial closure of a major organizational unit, (i.e. Junior, Senior
School, Kitchen, Admin) where at least 33% of the employees in the unit are impacted the school will
provide 16 weeks written notice, pay in lieu of notice or combination thereof to the Union and to each
employee who will be affected and-te-the PEA. This shall be in addition to any other severance or
notice entitlements under the collective agreement.

Article 23 Acting Pay

(a) When a support employee is required-assigned to perform the full duties and responsibilities of a

senior position for ene-{1)-day-ormeore, the employee shall receive, while so employed, a-premivm
of-$125-per-hour-the rate of pay for the senior position.

(b) When a teacher fills-infor is assigned to the role of the-an Instructional Leaders-and/or

Coordinatorsfer-a-period-oflonger-than-one-week, the teacher will receive the equivalent of the

percentage of the Stipend for that period of time.

Article 24.01 Term

Except where otherwise stated, the Agreement shall be effective for fise{5} three (3) years from fuly%
2046 March 1, 2023 to and including Jure-36,2021, June 30, 2026 and thereafter until a new agreement
is reached.

Article 26.05 Workload

An employee may initiate a discussion with their immediate supervisor to discuss workload. The

supervisor shall meet with the employee within seven (7) working days of being notified to discuss
potential workload remedial actions. Steps for remedial actions to support the employee(s) may be

taken to manage workload, that may include but are not limited to, additional training,
reprioritizing work assignments, reassignment or redistribution of duties, providing additional

resources, and/or posting vacant positions.

Article 30:87 26.06 Unplanned School Closure
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(@) Should SMS, or any area of SMS, be officially and temporarily closed due to environmental
conditions, utility disruptions, road conditions, or other reasons beyond the control of staff
members, except in the circumstances contemplated under Article 2.06, then staff members will
continue to receive full wages, rights and benefits during the unplanned closure. Staff may be
assigned to work in other areas or departments that enable them to do work that is in the normal
scope of their duties.

(b) Support staff who are required to work during an unplanned school closure shall receive 1.5
times their regular rate of pay for hours worked.

APPENDIX A — DEFINITIONS

1" : = 77

“Auxiliary Employee” shall mean:

a. On-call employee meaning any employee hired to be available on an on-call basis and report to
work when requested by SMS, based on the employee’s availability, and
b. Temporary employee meaning any employee hired to fill a temporary vacancy of greater than

three (3) months or a temporary position, which has been posted for a specified period of time.
Reference: Article 9.04 Position Posting

Auxiliary employees shall have all of the rights and benefits of the collective agreement except as
specifically listed in Appendix B.

General

Nothing in this definition shall preclude terms and conditions in the collective agreement that
differentiate between on-call and temporary employees.

Upon completion of a temporary position, the temporary employee, shall at their option, revert to “on-
call status” for positions for which they have the necessary qualifications.

“Foundation Years” refers to Grades ECE through to Grade 4.

“Full-time equivalent” (FTE) is a unit that indicates the workload of an employee. ina-way-thatmakes
workloads-comparable-aerossvariouseontexts. An FTE of 1.0 means that the work responsibility is
equivalent to that of a full-time employee; while an FTE of 0.5 indicates a work responsibility of 50% of
the 1.0 FTE.

"HOS" shall mean the Head of School of St. Margaret's School.

“Immediate Family Member” — a spouse, a common-law spouse, same sex partner, child, parent,
sibling, guardian, grandchild or grandparent of an employee, parent-in law, brother/sister in law,
son/daughter in law, ex any family member who ordinarily resides with the employee, or any foster
children who is in care of the employee.

“Labour Relations Officer” Staff Officer of the Professional Employees Association.
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“Middle Years” refers to Grades 5 through 8.

"Part-Time Employee" shall mean any regular employee who works less than full-time hours when all
hours of work, equivalencies and prep time are taken into account.

“Senior Years” refers to Grades 9 through 12.

“Sick leave” means the period of time that an employee is permitted to be absent from work while ill,
disabled or quarantined or because of a non-work related accident except an absence for which
compensation is payable under the Workers” Compensation Act.

"SMS" or "School" shall mean St. Margaret's School.

"Support Staff” ineladesResidenee-StatfIitehenstaff-and Laundry-staff: Administrative Support

Service, Ancillary services, Educational Support Services, and Boarding Services.

“Teacher-On-Call” (TOC) is a teacher employed to replace a teacher who is temporarily absent from
their regular assigned duties.

“Union” shall mean the Professional Employees Association

“Asseeiation Union Officials” shall mean the elected Chapter Executive Members, Local
Representatives and Staff Representatives of the Association, for the purpose of formal relations
between the SMS and the Association.

SCHEDULE A - WAGES

Teachers Salary Grids:

Effective March 1, 2023 4%

Effective July 1, 2023 3%
Effective July 1, 2024 3%
Effective July 1, 2025 2% + 1% CPI

TOC rates to be adjusted the same as the teachers salary grid.
Market adjustments as follows:

Effective July 1, 2023 3%

Effective July 1, 2024 1%

Support Salary Grid

Effective March 1, 2023 4%, and $0.25 per hour

Effective July 1, 2023 3%
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Effective July 1, 2024 3%

Effective July 1, 2025 2% +1% CPI

Teachers Salary Grids:

March 1, 2023 to June 30, 2023
TOC Rate: $52.65

4 5 6
1 51,454 56,298 62,147
2 53,868 59,031 65,148
3 56,288 61,745 68,110
4 58,704 64,469 71,076
5 61,119 67,144 74,034
6 63,534 69,820 76,997
7 65,924 72,497 79,957
8 68,299 75,176 82,921
9 70,676 77,855 85,882
10 73,048 80,530 88,846
11 75,424 83,208 91,805

July 1, 2023 to June 30, 2024

TOC Rate: $55.86
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July 1, 2024 to June 30, 2025

TOC Rate: $58.11

4 6
1 54,588 59,727 65,932
2 57,149 62,626 69,116
3 59,716 65,505 72,258
4 62,279 68,395 75,405
5 64,841 71,233 78,543
6 67,403 74,072 81,686
7 69,939 76,912 84,826
8 72,458 79,754 87,971
9 74,980 82,596 91,112
10 77,497 85,434 94,257
11 80,017 88,275 97,396
20
4 5 6

1 56,788 62,134 68,589
2 59,452 65,150 71,901
3 62,123 68,145 75,170
4 64,789 71,151 78,444
5 67,454 74,104 81,708
6 70,119 77,057 84,978
7 72,758 80,012 88,244
8 75,378 82,968 91,516
9 78,002 85,925 94,784
10 80,620 88,877 98,056
11 83,242 91,832 | 101,321

July 1, 2025 to June 30, 2026 (1% CPI Increase TBD)

TOC Rate: $59.27
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4 6

it 57,924 63,377 69,961
2 60,641 66,453 73,339
3 63,365 69,508 76,673
4 66,085 72,574 80,013
5 68,803 75,586 83,342
6 71,521 78,598 86,678
7 74,213 81,612 90,009
8 76,886 84,627 93,346
9 79,562 87,644 96,680
10 82,232 90,655 | 100,017
11 84,907 93,669 | 103,347
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Support Staff Wages:

March 1, 2023 to June 30, 2023

Step1 | Step2 Step 3
100% 103% 105%

Administrative Support Services 1st-5" | 6-10th 11+
Administrative Assistant 28.91 29.78 29.78
Clerieal-Receptionist—On-Call 2247 2314 23.14
TOC Coordinator 27.98 28.82 28.82
Reeeptionist 25:88 26:66 26.66
Financial Analyst — Accounts Receivable 30.90 31.83 31.83
Financial Assistant - Accounts Payable 28.78 29.64 29.64
IT Support Specialist 37.62 38.75 38.75
IT Technician 34.15 35.17 35.17
Network Administrator 37.62 38.75 38.75
Stadenttnformation-System-Coordinatos 2890 29.77 29.77
School Information System Coordinator 34.15 35.17 35.17
Adwmissions Enrollment Assistant 29.62 30.51 30.51
Advancement Assistant 29.62 30.51 30.51
Communications-Coordinat 3763 3876 38.76
Digital Communication & Graphic Design Specialist 41.46 42.70 42.70
Development Coordinator 41.46 42,70 42,70
Marketing & Communications Assistant 29.61 30.50 30.50
External-Programs-Coordinator 2891 29:78 29.78
Educational Support Services
Educational Assistant 27.47 28.29 28.29
Early Childhood Education Assistant (w/o 2-yr diploma) 25.73 26.50 26.50
Early Childhood Educator -2 yr. diploma 29.26 30.14 30.14
Early-Childhood EducationCoordinat 3095 3188 31.88
Library Assistant 25.43 26.19 26.19
SeieneceLab-Assistant 1732 17:84 17.84
STEM & Experiential Learning Program Assistant 37.62 38.75 38.75
Career & Post-Secondary Assistant 27.98 28.82 28.82
Athletics Coordinator 32.06 33.02 33.02
Teacher’s Aide 21.49 2213 22,13
Facilities Services
Grounds Keeper 25.65 26.42 26.42
Landscaper 28.90 29.77 29.77
Maintenanee Facilities & Grounds Coordinator 30.08 30.98 30.98
Maintenance Worker 25.65 26.42 26.42
Tradesperson 30.54 31.46 31.46
Ancillary Services
Bus Driver 28.77 29.63 29.63
Bus Driver/Coordinator 32.06 33.02 33.02
Lead Cook 27.48 28.30 28.30
Cook 24.69 25.43 25.43
KitchenFloat Food Services Assistant 21.89 22.55 22.55
KitehenHelper 18:09 18:63 18.63
Laundry Worker 18.09 18.63 18.63
Store Clerk 25.12 25.87 25.87
Boarding Residenee Services
ResidentParent—Annual Stipend 1656122 | 1705806 | 17058.06
ResidentParent—Annual B 365594 | 370562 | 1705.62
id LeadParent—Weekday 2628 2707 27.07
i Lead-Parent—Weekend 2628 2707 27.07
ResideneceFloat 2628 2707 27.07
ResideneceRelief Boarding Parent -Day 26.28 27.07 27.07
Boarding Parent — Night 20.02 20.62 20.62
ResideneeAetivity-Coordinator 2628 27:07 27.07
Student Programs Coordinator 28.91 29.78 29.78
Residence Activity Leader 19.78 20.37 20.37
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July 1, 2023 - June 30, 2024

Step 1 Step2 | Step3
100% 103% 105%
Administrative Support Services 1st-5" | 6-10th 11+
Administrative Assistant 29.78 30.67 31.27
TOC Coordinator 28.82 29.68 30.26
Financial Analyst — Accounts Receivable 31.83 32.78 33.42
Financial Assistant - Accounts Payable 29.64 30.53 31.12
IT Support Specialist 38.75 39.91 40.69
IT Technician 35.17 36.23 36.93
Network Administrator 38.75 39.91 40.69
School Information System Coordinator 35.17 36.23 36.93
irollment Assistant 30.51 31.43 32.04
Advancement Assistant 30.51 31.43 32.04
c ications-Coordinator 3876 39:92 407
Digital Communication & Graphic Design Specialist 42.7 43.98 44.84
Development Coordinator 42.7 43.98 44.84
Marketing & Communications Assistant 30.5 31.42 32.03
Educational Support Services
Educational Assistant 28.29 29.14 29.7
id Education Assistant (w/o 2-yr diploma) 26.5 27.3 27.83
Early Childhood Educator -2 yr. diploma 30.14 31.04 31.65
Eatly-Childhood Education-Coerdinater 3188 3284 3347
Library Assistant 26.19 26.98 27.5
STEM & Experiential Learning Program Assistant 38.75 39.91 40.69
Career & Post-Secondary Assistant 28.82 29.68 30.26
Athletics Coordinator 33.02 34.01 34.67
Teacher’s Aide 22.13 22.79 23.24
Facilities Services
Grounds Keeper 26.42 27.21 27.74
Landscaper 29.77 30.66 31.26
acilities & Grounds Coordinator 30.98 31.91 32,53
Maintenance Worker 26.42 27.21 27.74
Tradesperson 31.46 32.4 33.03
Ancillary Services
Bus Driver 29.63 30.52 3111
Bus Driver/Coordinator 33.02 34.01 34.67
Lead Cook 28.3 29.15 29.72
Cook 25.43 26.19 26.7
‘ood Services Assistant 22.55 23.23 23.68
Laundry Worker 18.63 19.19 19.56
Store Clerk 25.87 26.65 27.16
lence Services
ResidentParent—Annual-Bont 170562 | 175679 | 17969
Residence Lead Parent—Weekday 2707 | 2788 | 2842
Residence Lead Parent—Weekend- 2707 27.88 2842
ef Boarding Parent -Day 27.07 27.88 28.42
Boarding Parent — Night 20.62 21.24 21.65
Student Programs Coordinator 29.78 30.67 31.27
Residence Activity Leader 20.37 20.98 21.39
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July 1, 2024 to June 30, 2025

Step 1 Step 2 Step 3

100% 103% 105%
Administrative Support Services 1st-5™ | 6-10th 11+
Administrative Assistant 30.67 31.59 32.20
Clerical Reeeptonist—On-Call 23.83 24:54 25:02
TOC Coordinator 29.68 30.57 31.16
Financial Analyst — Accounts Receivable 32.78 33.76 34.42
Financial Assistant - Accounts Payable 30.53 31.45 32.06
IT Support Specialist 39.91 41.11 41.91
IT Technician 36.23 37.32 38.04
Network Administrator 39.91 41.11 41.91
School Information System Coordinator 36.23 37.32 38.04
Admissions Enrollment Assistant 31.43 32.37 33.00
Advancement Assistant 31.43 32.37 33.00
S teations-Ceordinator 39:92 4132 4492
Digital Communication & Graphic Design Specialist 43.98 45.30 46.18
Development Coordinator 43.98 45.30 46.18
Marketing & Communications Assistant 31.42 32.36 32.99
Educational Support Services
Educational Assistant 29.14 30.01 30.60
Early Childhood Education Assistant (w/o 2-yr diploma) 27.30 28.12 28.67
Early Childhood Educator -2 yr. diploma 31.04 31.97 32.59
Library Assistant 26.98 27.79 28.33
STEM & Experiential Learning Program Assistant 39.91 41.11 41.91
Career & Post-Secondary Assistant 29.68 30.57 31.16
Athletics Coordinator 34.01 35.03 35.71
Teacher’s Aide 22.79 23.47 23.93
Facilities Services
Grounds Keeper 27.21 28.03 28.57
Landscaper 30.66 31.58 32.19
Maintenanee Facilities & Grounds Coordinator 31.91 32.87 33.51
Maintenance Worker 27.21 28.03 28.57
Tradesperson 32.40 33.37 34.02
Ancillary Services
Bus Driver 30.52 31.44 32.05
Bus Driver/Coordinator 34.01 35.03 35.71
Lead Cook 29.15 30.02 30.61
Cook 26.19 26.98 27.50
KitehenFloat Food Services Assistant 23.23 23.93 24.39
Laundry Worker 19.19 19.77 20.15
Store Clerk 26.65 27.45 27.98
Boarding Residenee Services
ResideneeRelief Boarding Parent -Day 27.88 28.72 29.27
Boarding Parent — Night 21.24 21.88 22.30
Student Programs Coordinator 30.67 31.59 32.20
Residence Activity Leader 20.98 21.61 22.03
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July 1, 2025 to June 30, 2026

Step 1 Step 2 Step 3

100% 103% 105%
Administrative Support Services 1st-5" | 6-10th 11+
Administrative Assistant 31.28 3222 32.84
TOC Coordinator 30.27 31.18 31.78
Financial Analyst — Accounts Receivable 33.44 34.44 35.11
Financial Assistant - Accounts Payable 3114 32.07 32.70
IT Support Specialist 40.71 41.93 42.75
IT Technician 36.95 38.06 38.80
Network Administrator 40.71 41.93 42.75
School Information System Coordinator 36.95 38.06 38.80
Adrmissions Enrollment Assistant 32.06 33.02 33.66
Advancement Assistant 32.06 33.02 33.66
Digital Communication & Graphic Design Specialist 44.86 46.21 47.10
Development Coordinator 44.86 46.21 47.10
Marketing & Communications Assistant 32.05 33.01 33.65
Educational Support Services
Educational Assistant 29.72 30.61 31.21
Early Childhood Education Assistant (w/o 2-yr diploma) 27.85 28.69 29.24
Early Childhood Educator -2 yr. diploma 31.66 32.61 33.24
Library Assistant 27.52 28.35 28.90
STEM & Experiential Learning Program Assistant 40.71 41.93 42,75
Career & Post-Secondary Assistant 30.27 31.18 31.78
Athletics Coordinator 34.69 35.73 36.42
Teacher’s Aide 23.25 23.95 24.41
Facilities Services
Grounds Keeper 27.75 '28.58 29.14
Landscaper 31.27 32.21 32.83
Maintenanee Facilities & Grounds Coordinator 32.55 33.53 34.18
Maintenance Worker 27.75 28.58 29.14
Tradesperson 33.05 34.04 34.70
Ancillary Services
Bus Driver 31.13 32.06 32.69
Bus Driver/Coordinator 34.69 35.73 36.42
Lead Cook 29.73 30.62 31.22
Cook 26.71 27.51 28.05
KitehenFloat Food Services Assistant 23.69 24.40 24.87
Laundry Worker 19.57 20.16 20.55
Store Clerk 27.18 28.00 28.54
Boarding Residenee Services
ResideneeRelief Boarding Parent -Day 28.44 29.29 29.86
Boarding Parent — Night 21.66 22,31 22.74
Residence-Aetivity Coordinater 2844 2929 2986
Student Programs Coordinator 31.28 32,22 32.84
Residence Activity Leader 21.40 22.04 22.47
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The parties will discuss classification titles during the term of the Collective Agreement and if no
agreement can be reached on amendments, the existing Collective Agreement language will prevail.

Tutorial Staff
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Letters of Agreement

Letter of Agreement — Article 9.09 Restricted Certification
o November 20, 2013 - In the CA

o Renew

Letter of Understanding — Transfer from Bargaining Unit to Excluded Positions
o July 3,2013 - In the CA
o Renew

Letter of Understanding — Article 16.01 Sick Leave
o December 15, 2016
o Delete

Letter of Agreement — Boarding Parent Model
o Jan 11,2023
o Renew

Letter of Agreement — Resident Lead Parents
o Jun 30,2017
o Delete

Letter of Agreement — Resident Parents
o October 21, 2015 — In the CA
o Renew

SMS/PEA Memorandum of Agreement
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o Letter of Agreement — Boarding Overnight Shifts
o Nov 25, 2020
o Delete

e Letter of Agreement — Educational Assistants
o December 14, 2022
o Renew

o Letter of Agreement — STEM & Experiential Learning Program Assistant
o February 15, 2023
o Renew

e Letter of Agreement — Layoff Notice to Tutorial Staff
o Apr15,2020
o Delete

e Letter of Agreement —2020/2021 Wage Increases
o June 30, 2020
o Delete

e Letter of Agreement — Wages increases

o Financial Analyst — Dec 10, 2021
Food & Transportation — Dec 10, 2021
JK and Nature School — Dec 10, 2021
Bus Driver — July 7, 2021
Delete — included in revised Schedule A

0

0

(e}

e MOA - Collective Agreement Extensions
o April1,2021
o Extending CA — from July 1, 2021 to Feb 28, 2023
o Delete - changes to Salary Scales effective July 1/21 and July 1/22
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Signature Page
Signed on behalf of PEA: Signed on behalf of SMS:
764,/”45, Ak et firl X & 4 fias Léé A\
7
ﬂ% D Dtz
Z

Dated the 29™ day of May, 2023.
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